AIMUHUCTPALIMA
KYMBILJIZKEHCKOT' O CEJIbCKOT O ITIOCEJIEHUA
KYMBLIKEHCKOI'O MYHHUIINIIAJTBHOI'O PANOHA
BOJITOI'PAJICKOM OBJIACTH
INOCTAHOBJIEHUE
ot 15 oxrabps 2020 roga Ne 115

OO0 yTBepKAeHHH AAMHHUCTPATHBHOIO PErJIaMeHTa 1o NPe10CTABIEHHIO

MYHHUHIAJILHOH YCIAYIH «IIpuHATHE pemenns 06 HCNOIb30BAHAH AOHHOTO IPYHTA,
H3BJICUCHHOI0 MTPH MPOBEICHHH JHOYTJIYONTETLHBIX H APYrUX pabor, CBA3AHHBIX €
H3MEHEHHEM /JIHA U GeperoB BOAHBIX 00beKTOB Ha TeppuTopun KyMbLKencKoro
cesbexoro mocesenns Kymbunkenckoro MyHHIHIANLHOTO paiiona Boarorpaackoii

odaacTH»

Ha ocuosanuu c1.14 ®enepansaoro 3akona ot 06.10.2003 roga Ne 131-®3 «O6 obimux
IIPUHIMIIAX ~ OpPTraHM3allii MECTHOro camoympasienus B Poccmiickoin  Dejepainny,
®epnepansioro 3axona ot 27.07.2010 roma Ne 210-®3 «O6 opranu3anyiy IpPeIOCTaBICHUS
roCy1apCTBCHHLIX H  MYHHIHIIAIBHBIX yciyr», B COOTBCTCTBHH C IIOCTaHOBICHHCM
apmunrcTparn  Kymbunkenckoro cembekoro mocenenus or 10.01.2012 Ne 1 «O Tlopsmke
pazpaboTKM W YTBCPKIOCHHS  @JMUHUCTPATHBHBIX  PErJIAMEHTOB  TPEIOCTABICHHUS
MYHHULIMIAIBHBIX YCJIYT»

MMOCTaHOBIIAKD:
L3

1. VTBepauth AJIMUHHCTPATHBHEINA PErTIaMEHT [IPEI0CTABICHNS MyHUIUIAILHON YCIyTH
«lIpuHATHE peuieHus 00 MCIOTB30BAHWHU JIOHHOIO IPYHTA, U3BJICYCHHOTO IPH ITPOBCJICHUHU
JHOYTIYyOUTENbHBIX M APYTHX paboT, CBA3AHHBIX C W3MCHEHHMEM jHA H OeperoB BOAHBIX
06bexToB Ha TeppuTopur KyMBUDKEHCKOTO —CENBCKOro roceneHns KyMbUDKEHCKOTO
MYHHIATIATEHOTO paiiona Bosrorpaackoii odmactuy.

. 2. Hacrosmee OCTAaHOBIEHHE BCTYIIAET B CHIIY CO JHS 0GUIMAILHOTO 0OHAPOIOBAHMS
nytem pasmentenus B MKYK «KyMBUDKEHCKas MEXIIOCENeHYeCKas IeHTpanbhas Oubnnoreka
uM. JO.B. Cepreepa» ¥ TOMJICKAT pPa3MEIEHAI0 Ha oduuuanbHoM cakite KyMBUDKEHCKOTO
CEeNBCKOro Tocenenus B ceTH MATepHeT.

3. KoHTpOJIB 32 BEITOJHCHHEM HACTOSIIET0 IIOCTAHOBJICHUS! OCTaBJIAIO 3a COOOH.

['maB KyMbunKeHEKOro / 7~ | 4
CeNILCKOTO TIOCeIeHN s / 2l . | A== 10.B. IloTanos




[MPUJIOXKEHHUE
TIOCTAHOBJICHUIO aJMHUHHUCTPAIIHA
KyMBLTKEHCKOTO CENBCKOI0
nocenerns: KyMbUDKEHCKOTO
MYHHUIIUTIAIBHOTO pailoHa
Bounrorpanckoit obnactu

or 15.10.2020 T, Ne 115

AJIMUHHCTpAaTHBHBIN permaMeHT
MpeIocTaBIeHuss MyHHIIaTsHOH yeryru «[IpunsTre pemenus 00 UCIIONB30BAHUN JOHHOTO
IPYHTA, U3BJIEYCHHOTO IIPYU IIPOBEJICHAN THOYTILyOUTENBHBIX U APYIUX paboT, CBA3aHHbIX ¢
U3MEHCHHEM J1Ha i OEpEeroB BOAHLIX 00BEKTOB Ha TeppUTOpHH KyMBITKEHCKOIO CETBCKOTO
rocenerns KyMbUDKEHCKOTO MyHHIMNATEHOTO paiiona Bororpazackoi obnactu»

1. O0mue noMoKReHHs

1.1. TIpeameT peryiupoBaHHs.

AJIMUHMCTPATHBHBIA  pEeriaMeHT TO [PEJOCTaBICHHIO MYHHMIHMIIANBHOH  yCIYTH
«[TpunsiTHe penieHdst 00 HCIONL30BAHMHA JOHHOTO IPYHTA, H3BICYCHHOIO LPH TPOBEACHHH
JHOYIIIYOMTETBHBIX W JPYTHX paboT, CBS3aHHBIX C W3MCHEHHMEM JHAa W OCperoB BOIHBIX
00BeKkTOB Ha TeppuTopur KYMBUDKEHCKOTO —CEIIBCKOTO moceneHus —KyMBIDKEHCKOIO
MyHHLMIIATBHOTO paiiona Bonrorpazackoii obxacta» (nance — alMAHHCTPATHBHBIN perIaMeHT)
paspaboTaH B 1€)X TOBBIIICHUS KA4eCTBA IPE/IOCTABICHU MYHAIIUIATIBHON YCIIYTH, CO3AaHHA
KOMMOPTHBIX ~ YCIOBHH 1 (H3HYECKAX M IOPUIHYCCKHX  JIMILL W OnpefesscT
MOCTIE[0BATENFHOCTE U CPOKH JACHCTBAN (aqMUHUCTPATHBHEIC HPOLENYpPH) AJAMHHHCTPAIMU
KyMBITKEHCKOTO ~ CelbCKOTO  moceneHus KyMBUDKEHCKOIO — MYHHIMNAIBHOIO — paiioHa
Bonrorpajickoit odactu u ee 10JDKHOCTHBIX JIALL. .

1.2. Kpyr 3asBurenci

3a [ONyYCHHEM MYHUIMIATBHON YCIYyrH MOLYT OOpPAaTHTLCS YIOJHOMOUYEHHBIA OpraH
HCTIONHUTENLHOM BacTH Bosrorpajckoii obnactu B cdepe BOTHEIX OTHOIIEHHH, SBIAIOUIAHACS
3aKA3YAKOM TIPOBE/ICHUS! THOYTITYOUTENbHBIX U APYTHX paboT, CBA3AHHBIX ¢ U3MEHEHUCM JHA U
GeperoB BOJHBIX OOBEKTOB, JHOO (H3UYECKOE, HOPUIMYECKOE JIUIO, OCYINECTBIIAIONEE
IPOBEJIEHNe COOTBETCTBYIONINX BHIOB paboT, JMOO WX MPEICTABUTENH, ICHCTBYIONMC B CHILY
MOJHOMOYMH, OCHOBAHHBIX HA JOBEPEHHOCTH KM WHBIX 3aKOHHBIX OCHOBaHMAX (Hamee -
3asIBUTENH).

1.3. TpeGoBanus K TOPSAKY UHOOPMHUPOBAHUS O IPENOCTABICHHH MYHHITHTTATBHOM
yCIyTH

1.3.1. [Mopsmok nonxydeHnss HHGOPMALMH 3asBUTENAMU II0 BOTIPOCAM IPEIOCTaBIEHHS
MYHHUIMIIATBHONH YCIYIH M YCIYT, KOTOPBIe SBISIOTCA HEOOXOAMMBIMH U O0S3aTCTBHLIMHU IS
IpeOCcTaBICHNS MY HHITHIIATBHOM yCIIyrd, CBEICHUN 0 X0Jie IPEeOCTABICHUS YKa3aHHbIX YCIIyT,
B TOM uHciae Ha O(HUIMAIBGHOM caiite, a Takke Ha EIWHOM moprajie roCylapcTBEHHBIX H
MYHHIUIAIBHEIX yeryr (byuxnui) w Iloprane rocymapCTBeHHBIX U MYHHIMIAIBHBIX YCIyD
(pyukimit) Bonrorpazickoi obnactu.

1.3.2. Wndopmaruo Mo BOIPOCAM TMPENOCTABICHHS MYHULMNATBHOM yCIyrd M YCHyT,
KOTOPBIE ABISIOTCS HEOOXOMMMBIMA U 00S3aTeNBHBIMU I PEAOCTABIEHHS MyHHUIUIATHHOH
YCITYTH, CBEEHHH 0 XOJ€ IPeIOCTABICHHS YKa3saHHBIX YCIYT, B TOM 4uCie Ha OQUIHATLHOM
caifte, a Takke Ha EJMHOM MopTane rocyJapcTBEHHBIX M MYHHITUIAILHBIX ycuyr ((byHKIwmit)
(nanee — Exwrsiit nopran) u [lopraie rocyiapcTBEHHBIX H MYHHLIMIOANBHBIX ycuyr (byrKuii)
Bonrorpajckoii o6iacty (nanee — PernoHambHbIH HOPTAT) MOXKHO HOTYIHTD!

B aJIMHHHCTPALIHAH:



B ycTHOU opme npyu MUIHOM 00palleHHH;

C UCTIONTb30BaHKeM TeNe(hOHHOM CBA3H;

B (h)OpME 3JICKTPOHHOIO JOKYMEHTa IOCPEICTBOM HAIlPaBJICHUS Ha aJpec TCKTPOHHOH
HOYTEI;

10 [TACHPMEHHBIM 00pAaLIEHUsIM.

1.33. B TI'KY BO "M®I[" «MaoropyHKIIMOHANBHEIH LEHTP IPEAOCTaBIIEHHS
rOCy/IapCTBEHHBIX M MyHUIMIAIBHEIX yoryr Bonrorpauckoit obractuy, (ganee - M®L), B Tom
ypelie B hummane no pabore ¢ 3asenenusmu KymbunkeHCKOTO paitona Bonrorpazckoit obmacru
I'KY BO "MOIL" «MHOro(pyHKIIHOHANLHEIM LEHTP NPEeAOCTaBICHUs IOCYIapCTBEHHBIX M
MYHHIANATEHEIX yeiayr Bonrorpaackoit obnacru» 1o KyMBUDKEHCKOMY MYHHIHIAIBHOMY
paiiony:

TIPH JIMHHOM OOpAIECHUH; _

37EKTPOHHOrO JOKYMEHTA IOCPEJCTBOM HANpAaBIEHUSA HA aJpPEC IICKTPOHHOH INOYTHI
sovet24.@mail.ru.

Wndopmanuss 0 MECTOHaxOXIeHud H rpaduke paboThl, CIPaBOUHBIX TeledoHax,
opunuanpHeX caiitax M®L] mpenocTapnenus rocyJIapCTBEHHBIX W MYHUIUNATBHBIX YCIYT
Bonrorpajckoii obmacty pasmenieHa Ha EJWHOM TopTajle MHOrOQYHKIMOHAIBLHLIX IEHTPOB
IIPE0CTaBNICHUs] [OCYJAPCTBEHHBIX M MYHULHIIAIBHBIX ycayr Bonrorpaackoid obmactu B
HHPOPMALHOHHO-TEITIEKOMMYHHUKAIIMOHHON ceTH (Www.gosuslugi.ru).

1.3.4. Ha oduuuaibHOM HHTEpPHET-CaiiTe AJIMAHHCTPAIIAN (WWW.KYMbUDKeHCK0e24.pd)

1.3.5. B undopMauonHo-TejleKOMMYHAKainonHoii cern «MHTeprE™, OduIHaATEHOM
noprane ['ybepuaropa u Anvuanctpanuu Bosrorpanckoit obmactu (www.volgograd.ru), Ha
CIMHOM [10pTaJie TOCY/IAPCTBEHHBIX U MYHUITATIANBHEIX YCIyr (wWww.gosuslugi.ru).

Ha opurmansnom noprane ['yGepraropa m AxmunucTpanmu Bonrorpajcko# obmactu
(www.volgograd.ru), Ha e€IMHOM HOpTale IOCYJApCTBEHHBIX H MYHHITUIIATBHBIX YCIYT
(www.gosuslugi.ru) pazMeriaercs clenyromas HHHopMaLys:

1) wucyepnbIBAIONIMH IHEpedeHb JOKYMEHTOB, Heonoﬂanlx JUIS  TIpEAOCTaBIICHHS
MYHHIUTIATBHON yCiuyrd, TpeOoBaHHS K OQOPMIEHHIO YKa3aHHLIX JIOKYMEHTOB, a TaKXke
repedeHb JJOKYMECHTOB, KOTOPBIE 3asiBUTENb BIIPABE IIPEICTABUTE N0 COOCTBEHHOM HHUIIMATUBE,

2) Kpyr 3asiBUTEIICH;

3) CpoK MPeaOCTARICHUS MYHUITUNIAIBHOM YCIIYTH;

4) pesynbTaThl TPEIOCTABICHHMS MYHHIMNATBHON YCIyrd, MOPANOK MPEACTaBICHHUS
JOKYMEHTA, SBIISFOIETOCs Pe3yIbTaToM IIPEIOCTABICHAS MYHULUIIATTEHON YCIyI);

5) pasMep TocyapCTBEHHOW MONDIHHEL, B3MMAaeMOR 3a TPEJOCTaBIEHUE MyHHIHIIAILHON
YCITYTH;

6) MCUEpIBIBAIOIINH TepedeHb OCHOBAHWM Juld IIPUOCTAHOBJICHHWS WIIM  OTKasa
B MPEAOCTABICHUN MyHUIUNIAILHOM YCIIYTH;

7) o npase 3asBuTens Ha jgocylebHoe (BHecyaeOHOe) oOXanmoBaHue JCHCTBHM
(Ge3melicTBUS) M pEINEHWH, TPHHATBIX (OCYIIECTBASEMBIX) B XOJC IPEJOCTaBICHUS
MYHHUIUNAILHOM YCIIYTH;

"8) dbopMEl 3asBreHU (yBeJOMIICHUH, COOOIIEHHH), HCTIONB3YeMbIe IIPU TTPSIOCTABICHUH
MYHUIIATTAIBHON YCIIYTH.

Uudopmanmst ua oduimansHoM moprage ['ybepmaropa W AJAMHHUCTPAIHHA
Bosrorpasickoit  obulacti  (Www.volgograd.ru), Ha €IMHOM TIOPTaNC TrOCYIapCTBEHHBIX H
MYHHLIMIANBHBIX YCIyT O MOPSAKE W CPOKAaX IIPENOCTABJICHHA MYyHHIMNAIBHON YCIYIM Ha
OCHOBAHHUM CBEJCHHUH, COIEpKAIMXCS B (elepanbHO TocyIapcTBEHHOH HMH(OPMANMOHHOH
cucreme «DemepaTbHBIH peecTp TOCYJAPCTBEHHBIX W MYHHIMNANBHBIX ycuyr (hynximii)»,
PETHOHAIBLHON TOCYIapCTBCHHOH HH(GOPMAIMOHHOM cHcTeMe «PeecTp rocyapCTBEHHbLIX yCIyT
(pyuxumit) Bonrorpazckoit 06macTiy, IpefocTaBisSeTes 3asBUTENO OeciaTHo.

JocTyn K HHGOPMALKE 0 CPOKAaX ¥ HOPSIKE IPEIOCTABNIEHH)S YCIYTH OCYIeCcTBIseTCs Oes
BBIMOJTHEHMS. 3asBUTENEM Kakux-Tubo TpeGoBaHWH, B TOM YHCie O€3 HCIOIB30BAHUS



[IpOrpaMMHOr0 OOeCIeueHus, YCTAHOBKAa KOTOPOTrO Ha TEXHMYECKHC CPEACTBA 3asBUTCIA
TpebyeT 3aKIIOYEHMsS JIMICH3MOHHOTO WM WHOTO COrlalieHus ¢ mpaBoobiajarenem
IPOTpaMMHOTO OOeclieueHns, TPETyCMaTpUBAIOIIEro B3WMAHHE ILIATHI, PErHCTPALMIO HIIH
ABTOPH3AITMIO 3aBUTENIS, UIIH TIPEIOCTABICHUE UM IIEPCOHATIBHBIX TaHHBIX.

1.3.6. Ha undopMaiMOHHBEIX CTeHAaX B AJMWHHUCTpAINH, a Taxke B ceTd MuTepHer Ha
opHIMATBHOM caiiTe AJIMHHUCTPAIIMU Pa3MELLEHBI ClIelyoIue HHPOPMAIMOHHbIE MaTepHalIbl:

- azmpec, Homepa TenedoHOB M takca, rpapuk pabOTHL, anpec IEKTPOHHOH MOYTHI
aIMUHHUCTPAIHH, a TaKkKe CTPYKTYPHOI'O TIo/Ipa3ieIeHHUs, HETIOCPCACTBEHHO
MIPEI0CTABRISIFOIIETO MYHULIUIIAIBHYIO YCITIYTY,

- TpadpuK TUYHOIO IIPHEMA TTIABOH aIMHUHUCTPAIIMH, €I0 3aMECTUTEIIIMHU, JOJIKHOCTHRIMA
NMOAMU  QJMWHHCTpALdH, CIeNHaTucTaMH, OTBETCTBEHHBIMM 3@  MPENOCTaBICHHC
MYHUIMOAIEHOH yCITyTH;

- HOoMep kaOuHeTa, B KOTOPOM Ilpe,HOCTaBJlHeTCSI MYHHITATIANBHAs yCJIyra, (aMHIHH,
UMEHa, OT4YEeCTBA U JO/DKHOCTH  CHENHMAIUCTOB, YYAacTBYIOIIMX B  IIPEIOCTaBICHUAU
MYHULUIIAIBHONW YCIYTH;

- = CBEJICHHS O IIPeIOCTaBIAEMON MyHUIIUITATIBHON YCIIYTE;

- TIEpPEYCHb TOKYMEHTOB, KOTOPEIC 3asBUTENDb JO/UKEH MPEICTaBUTh Ik [IPEIOCTaBICHUS
MYHALMIAILHOH YCIYTH,

- 00pa31b! 3a10IHEHHS TJOKYMCHTOB;

- nepeYeHs OCHOBAHMI /ISl 0TKa3a B IMPUEME JOKYMEHTOB, [IPHOCTAHOBJICHUS U OTKa3a B
[PeIOCTABICHUN MyHULIUTIAIEHON YCIyTH;

- U3BJICYEHHS M3 aMUHUCTPATUBHOIO PErJIaMEHTa, PErIaMeHTHPYIOIHE TPEI0CTaBICHHE
MYHHUIMNATBHOM YCIyrd, B TOM YHCIE CTaHJApT [PEeJOCTABICHUS MYHUUMIATBHOW YCIyIH,
MOPAZOK, COCTAaB, MOCIEAOBATENLHOCTL U CPOKHM BBIIOIHEHMS aJMHHHCTPATHBHBIX IPOLEAYP
(neiicTemit), TpeGoBauus K MOPS/IKY MX BBIIOIHEHHS, B TOM YHCIEC OCOOEHHOCTH BBITOTHCHUS
aJIMUHMCTPATUBHBIX TIPOIEyp (IedCTBII) B SNICKTPOHHOU (opme.

NudopManuoHHbii CTEH, coiepkaliuMii MHQOPMAaNUo O MpoLEnype MPEAOCTABICHUS
MYHHIUTATEHON YCIYIH, Pa3MeIIeH B XOJUIE aAMHHHUCTPALHH.

Ha odunuansHOM caiite AjamuHuctpand WHQOpManus pasMelreHa B pasjene,
[pelyCMOTPEHHOM /71t pa3MeriieHns HHGopMauy 0 MyHHIUIAIBHBIX yCITyrax.

KoncynstupoBaHHe 1O  BOMPOCAM  IPENOCTABICHWS]  MYHMLMIIAJIBHOW  YCIIYyId
ocyliecTsisiercs 6ecnnaTHo.

- Croenmanuct, OCYIIECTBISIOMINA KOHcyHBTHpc)BaHHe (mocpencTBoM TenedoHa HIH
AMYHO) II0 BOMPOCAM TPEJOCTABICHUS MYHWIUIANLHOM YCIYIH, JODKEH KOPPEKTHO W
BHHMATETHHO OTHOCUTBCS K 3a4BUTEIISIM.

IIpu koHCYIBTHPOBaHWM TO TejedOHy CIeNHATUCT ODKEH Ha3BaTh CBOK (haMHIIMIO,
UMS ¥ OTYECTBO, JIOJDKHOCTh, @ 3aTéM B BeXUIMBOM Qopme dHeTko H TOAPoOHO
HpoHHGOPMHPOBATE 0OPATHUBIIETOCS ITO HHTEPECYIOIIHUM €0 BOIIPOCAM.

Ecmu crenuanucT He MOMKET OTBETHTL Ha BOIPOC CaMOCTOSTENBHO, JIMOO MOArOTOBKA
oTBeTa Tpedyer MNPOJO/DKUTEABHOIO BPEMEHH, OH MOXET IPEUIOKUTH oOparuBmemMycs
00paTUTLCS MUCHMEHHO, TM00 Ha3HAYHUTE JPYTOoe yA00HOE Ul 3aMHTEPECOBAHHOIO JIUNA BpEMs
JUTSL TIOJTy YeHU s HHPOPMALIUU.

Pexomenayemoe Bpems s TenedonHoro pasroBopa — He Oonee 10 MuHYT, JTUYHOTO
ycTHOTO HHMOpMUPOBaHUS — He Donee 20 MUHYT.

WHpuBHyanbHOE  NHChMeHHoe HH(bOpMupOBaHWe (IO DNEKTPOHHOM  104TE)
OCYIIECTBISIETCS MyTeM HAIpPaBICHUS IEKTPOHHOTO MHMChMA HA AJ[PEC BJICKTPOHHOM IIOYTHI
3asiBUTEIIS ¥ JOIDKHO COAEPIKATh YETKHI OTBET Ha NOCTABIEHHEBIC BOIPOCHL

NuMBHAyaIbHOE THCEMEHHOe HH(POPMHUPOBAHHE (II0 HOYTE) OCYMIECTBIACTCS ILyTEM
HAIIpaBJICHUS MACHMA Ha IIOYTOBBIH aJpec 3asBUTENS M JOJDKHO COJIEPKATh YETKUM OTBET Ha
TTOCTABJIEHHEIE BOIIPOCHL.



2. CranaapT npeaocTaB/IeHusi MyHHIHNAJILHOH yCIyrH

2.1. HaumeHOBaHWEe MyHULMNOAILHON yeiayru - llpunstue pemenus o0 MCHOIb30BAHUH
JOHHOTO [PYHTa, W3BJICUEHHOTO IIPU NPOBEJCHHH THOYDIIYOUTENbHBIX M JIPYTHX pador,
CBSI3aHHBIX ¢ U3MCHCHHCM OHA U Geperos BOJAHBIX 00BEKTOB Ha TEPPUTOPHHA KYMEJJT}KCHCKOF (8]
cembeKoro nocenenus KyMBUDKEHCKOTO MyHHIIMIIATBHOTO palioHa Bonrorpanckoii obnactw.

2.2. MyHuumunajibHas yciayra mpemoctaBisiercss aaMuHHcTpammeid KyMbUDKEHCKOTO
cenbekoro mocenenus KyMBUDKEHCKOTO MYHHIMIAIBHOTO padioHa Bonrorpanckoil obmacta
(nanmee — aJMHUHHCTpAIMs, YNOJIHOMOYEHHBIH opran) B Jbne [7aBel AJMUHHCTpAIAA
KyMBUDKEHCKOTO CEITCKOTO MOCEIEHHS

2.2.1. AnMEHHCTpanus He Bipase TpeOoBaTh OT 3asABHTEN OCYIIECTBICHUS ICHCTBHM, B
TOM YHCJIE COTIAcOBAHUMN, HEOOXOMUMBIX IS IIOYYEHN MYHALIMIIAILHOM YCIYTH W CBA3aHHbIX
¢ oOpamieHneM 'B HHbIE IOCYIApCTBEHHBIC Opraupl (OPraHkl MECTHOTO CaMOYIpPAaBJICHHS),
OpraHus3allydy, 3a WCKITIOYEHHEM II0JIyYeHHUS! YCIyT, BKIIOYEHHBIX B IIEPEUCHb YCIyT, KOTOPHIC
ABJIIAIOTCA HEODXOMUMMBIMH B 00s3aTEILHBIMY IS IIPEIOCTABICHUA MYHHLIHITAIBHBIX YCIIYT.

-2.3. KoneuHsIM pe3y/IbTaTOM TIPCAOCTABICHUS MYHHIMIAIBHON YCIyId SABIIETCSA BBIIaYa
(nanpaBslieHue) 3asBUTEITIO Pe3y/IbTaTa IPeloCTaBICHUs MyHUIUIIABHOR YCIIyTH.

PesyneraTtoM npeiocTaBiIeHHsS MyHHIUNIANBHOH YCIIYTH SBIISACTCS:

- Pemenne 00 wuCHONL30BAHHM JOHHOTO TPYHTa, H3BIIEYEHHOTO TIPH IIPOBEICHHH
JIHOYTIIYOWUTEIBHBIX M JAPYTHX paboT, CBA3AHHLIX C H3MEHEHHWEM JOHA M OEperoB BOIHBIX
00beKTOB B (popME TMOCTAHOBIEHUS aAMUHUCTPAUU KyMBUDKEHCKOIO CENBCKOTO IOCEIeHHS
KyMBUDKEHCKOTO MyHHIUIIAIBHOTO paiiona Bonrorpanckoit odnacTy;

- OTKa3 B IPEAOCTABICHUH MyHHLIUIATLHON yeuyrH B (opMe nucbMa AMUHUCTPALHH.

2.4. Cpok mpefocTaBieHns] MyHHIMIIATEHOM YCIYTH He JOMDKEH MpeBblnarh 15 pabodnx
JHEH CO [HsA PErUCTPAIMH 3asBICeHUs O I[IPEJOCTABRICHUH MYHHLMIIAIBHOW YCIYI'H U HHBIX
JIOKYMEHTOB, YKa3aHHLIX B IYHKTE 2.6 HACTOALIEro aJMHHHCTpaTHBHOro periamenta. Cpoxu
TIPOXOXJIEHUS. OTHENBHBIX aIMHHUCTPATUBHBIX TIPOIEAYP § CPOKM BBINONHCHHUS [eHCTBAH
OTJENBHBIMA JOJDKHOCTHBIME JTHIIAMH YKa3aHbl B pa3jiene 3 HacTOAIIEro aJIMHHHCTPATHBHOIO
perimaMeHTa.

2.5. AnvuaucTpanus ofecHeuMBaeT pasMElIEHHE M aKTyamH3aluio  TICpedHs
HOPMATHBHBIX MPABOBBIX aKTOB, PETYIHPYIOLIUX IIPEJOCTABICHUE MYHUUMIIATEHON yeIyry, Ha
cBoeM o(UIHATEHOM caiiTe, a TaKiKe B COOTBETCTBYIOILEM pasJelle GpenepansHoro peecrpa.

2.6. HcuepnpiBarouuii TepedeHb MOKYMEHTOB, HEOOXOIMMBIX /Ul IIPENOCTABICHUS
MYHUIATIAIBHOM YCIIYTH.

2.6.1. McuepneiBaroidii nepeyeHb JOKYMEHTOB, HEOOXONMMBIX B COOTBETCTBUH C
3aKOHO/IATENBHEIMA WM HWHBIMH HOPMATHUBHO-IIPABOBBIMH aKTaMHu UL 1IPE/IOCTABIICHUS
MYHULUIAIBHOHR YCITyTH, MOIEKALIMUX IIPEJICTABICHUIO 3asBUTEIICM

3agBJIEHHE O PACCMOTPEHUM BO3MOXKHOCTH MCIIOJIL30BAHUS JIOHHOTO TrpyHTa JIist
obecTicueHns MyHHIANATBHBIX HYKJ1 WM €10 HCTIONB30BaHUs B HHTEpecax 3asBUTEll 110 hopme
cornacuo npuinoxennro Ne 1 x ITopsijiky HCTIONB30BAHUS JOHHOTO TPYHTA, U3BJICICHHOTO IPH
POBEICHAN JHOYITYOUTENLHBIX ¥ APYTHX paboT, CBA3aHHBIX C M3MEHEHHEM JIHA W Oeperos
BOJIHBIX OOBLEKTOB, YTBEp:KIEHHOMY mpukazom Munnpupoasl Poccun or 15.04.2020 N 220
(nanee - [Topsaox).

K zasBnenuio npunararores:

- 3aKiIOYEHHE  TeppUToOpHaTpHOro  oprana  @DenepansHOrO  areHTCTRA 110
HEAPOHONE30BAHIIC 00 OTCYTCTBHE TBEPABIX NHOJE3HBIX HCKONACMBIX, He OTHOCIIUXCS K
06 IIepacIPOCTPAHEHHBIM [OJIE3HBIM HCKOMAeMbIM, 10 (OpME COITIACHO TIPHUIIOKEHMIO 2 K
[Topsizky;

- 3aKITIOYCHHE TEPPUTOPHATBEHOTO oprana PeIeparbHOro areHTCTBa BOIHBIX PECypcoB 00
OCHOBAHMSAX TPOBE/ICHHS JHOYTTyOHTENbHBIX H IPYTHX paboT, CBI3aHHBIX ¢ M3MEHEHHEM JTHA U



OeperoB BOJHBIX 0OBEKTOB, B pe3yJIbTare KOTOPEIX MOMYUYeH JOHHbIHA IPYHT, 10 (OPME COTIACHO
npunoxeHuto 3 K [Hopsiaky.

2.6.2. HcuepnbBaomuil TepeueHbh JOKYMEHTOB, HEOOXOIMMBIX B COOTBEICTBHH C
HOPMATHBHEIMH TPABOBBIMM aKTaMU Ul [IPEIOCTABICHUS MYHHIIMIIAILHOH YCIYrH, KOTOPBIE
HAXOJATCS B PACHOPSIKEHUH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPABICHUS 1
WHBIX OpraHoB, M IIOJUIEJKAIIMX DPCJACTABIEHHWIO B  paMKaX MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBHUSL:

- Bemucka u3 EI'PROJI i iopunmyaeckux L.

2.6.3. Konuu JIOKyMEHTOB JOIKHBEI OBITH 3aBEpPEHbl MOAMUCHIO 3ASBUTENS ¢ YKA3aHUEM
(avunm ¥ UHUMIMANOB (OTYECTBO B MHHUIMANAX - [IPY HAJIMYHMM) 3aSBUTENS, a TaKKe JaThbl
3asBiIeHUs. JIMCThI, COCTABIIAIONMNE KOTIHIO OJTHOTO JAOKYMEHTA, JODKHBI OBITh IPOHYMEPOBAHbI
U IIPOLIMTEI ¢ YKa3aHHEM KOJIMYCCTBA [IPOLIUTLIX JTUCTOB.

2.6.4. llpu momade 3adBJIEHMS U [PUIIATACMEIX K HEMY IOKYMEHTOB JIHUHO 3aABMTECIICM
COTPYAHUKY —aJMHHHUCTPALMM, MPEXBbABNSETCS JOKYMEHT, YJIOCTOBEPSIONIHM JIHIHOCTH
Qu3ugeckoro nuua (ero MpEeACTABUTENS), LUPEACTABUTENS FOPHINYECKOrO JIMIA, JOKYMEHT,
MNOATBEPKAAIONHN TTOTHOMOYMs IIPEACTABUTENA (PH3MYECKOI0 UM IOPUANIECKOrO Juna (mpu
nojiaye 3asBjeHus npeacrasuteneM). Cexkperaps KOMHCCHHA HU3TOTABIHBAET KOIMIO JOKYMEHTA,
YAOCTOBEPSIOIIEr0 JIMYHOCTL (pu3nueckoro juua (ero mpeACTaBUTENA), IPEACTABUTENS
IOPHIMYECKOr0  JIMIA, JIOKYMEHTa, HOATBEP)KIAIOMIeT0  IIOJIHOMOYHS — TPEACTABHTEIIS
(u3HYecKOro MM IOpHAMYEcKOro Jsmna (Ipd [ojade 3asBlICHHsS IpelcTaBuTelNeM), U
BO3BPAIIAET YKa3aHHBIC IOKYMEHTBL.

2.6.5. AnMunucTpanns He BIpaBe TpeboBaTh OT 3asBATEIIS:

1) npenacraBneHHs IOKYMEHTOB H WH(POPMANMH WM OCYIIECTBICHHUS JICHCTBHIA,
NPEACTABIEHHE UM OCYIIECTBICHHEC KOTOPBIX HE IIPEyCMOTPEHO HOPMATHBHEIMU IIPABOBEIMHE
aKTaMH, PpETYIUPYIOMKWMH OTHOLIEHHMS, BO3HUKAIOIIAE B CBI3M C [IPEIOCTABICHUEM
MYHUIANAILHON YCIIYTH;

2) npeacTaBacHUS JOKYMEHTOB B MH(GOPMALHH, B TOM Juclie MOATBEPIKIAIOIINX BHECCHUE
3afBUTEIEM IUIATBL 34 IIPEJOCTABICHHEC MYHHMIUNAILHOW YCIYrH, KOTOpEIC HAXOIATCA B
PaCHOpPSKCHAH OpPraHoB MECTHOIO CaMOYIIpaBleHHs 1aub0 MOABEAOMCTBEHHBIX OpraHaMm
MECTHOI'0 caMOyTIpaBJICHUA Opranu3anui, Y9acTBYIOIUX B IPENOCTABICHUU
OpeAycMOTPEeHHbBIX JacTbio 1 craten 1 Penepaibuoro 3akona ot 27 wronsg 2010 r. Ne 210-®3
"O0 opraEmsanMM = [PENOCTABIEHHS TOCYJApCTBEHHBIX M  MYHUIHOANBHBIX  ycmyr"
MYHHIHIAILHLIX YCIYT, B COOTBETCTBHM C HOPMATUBHBIMHM IIPaBOBBIMH aktamMu Poccuiickoi
Oezepanyy, HOPMATHBHLIMYA TIPABOBEIMH aKTaMH BoIrorpagckoit 061acTH, MyHHITAITATEHBIME
[IPABOBLIMHU aKTamu, 3a UCKIIIOUEHUEM JIOKyMEHTOB, BKJIIOYEHHBIX B
ompeieleHHbId yacTbio 6 ctaten 7 DenepansHoro 3akona ot 27 urosst 2010 . Ne 210-d3 "O6
OpraHu3anuy  NPENOCTaBlIeHHs TOCYJapCTBEHHBIX M MYHHUIUUAILHBIX YCIyr' mepeyeHb
IOKYMEHTOB. 3asBUTENb BIIPABE NIPEICTABUTE YKA3aHHbBIE JOKYMEHTRI M HH(POPMAIIMIO B OPTaHEL,
LIPEJOCTABIAIOIINE MYHUITATIATBHBIE YCIYIH, 110 COOCTBEHHOM MHHIMATHRE;

3) ocymiecTBiIeHUs IEHCTBHI, B TOM YHCIIE COITIACOBAHUN, HEOOXOAUMBIX JUIsl TIOMYUCHUSI
MYHHITUITATBHBIX YCIIYT U CBA3AHHBIX ¢ 0OOPAICHUEM B HHBIE FOCYIAPCTBEHIbIE OPraHbl, OPraHbl
MECTHOTO CaMOYTNPaBIICHHs, OpraHu3aluy, 3a UCKIIOYCHHUEM IMONYUCHHS YCIYr M IIONYdYeHUs
JIOKyMeHTOB ¥ MHGOpMAIUH, TIPEAOCTABIAEMbIX B Pe3ylbTare MPEI0CTABICHUS TaKWX YCIIVT,
BKJIIOUCHHBIX B IIEPEYHH, yKasauuble B yacTé 1 crateu 9 @enepalbHOro 3akoHa oT 27 HIONA
2010 1. Ne210-®@3 "OO opraHm3anuy MpejocraBieHus rOCYIapCTBEHHBIX W MYHHITHTATBHBIX
yeayr";

4) mpencraBicHuUS JTOKYMEHTOB UM MHpOpMALMU, OTCYTCTBHE ¥ (MIH) HEJIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH IIPH IIEPBOHAYAILHOM OTKa3€ B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
UL OPEeNOCTaB/IEHHs MYHULMIAIbHOM YCIyrd, nub0 B IIPEJOCTABICHUH MYHHIUIIAIBHON
YCIIYTH, 38 UCKITIOUEHHUEM CIEIYIOMNX CIyJacB:



a) U3MeHeHHe TpeboBaHUi HOPMATHBHBIX NIPABOBBIX AKTOB, KACAIOIUXCS IPEAOCTABIICHUS
MYHHIHIIAJIGHOM YCIIYTH, TIOCe TepBOHAYANBHOM TOJauM 3asdBICHUS O IPEeAoCTaBICHUU
MYHULUIAIBHOH YCIIYIH;

6) unanuuue OmMMOOK B 3adBIEHUM O [PEIOCTABICHUM MYHUIMNAIBLHON YCIYIH U
NOKYMEHTAaX, NOJAHHBIX 3asBUTENIEM ITI0CJE NEePBOHAYAIEHOIO OTKa3a B ITPHEME JOKYMEHTOB,
HeOOXOMMMBIX JUIS TIPE/IOCTABICHNS MYHHIWNAIBHONW yCayru, JTHOO B IIPEeNOCTaBlIeHHH
MYHUIUNAILHOH YCIIYTH U HE BKIFOYCHHBIX B TIPECTABICHHBIH paHEE KOMILIEKT JOKYMEHTOB;

B) HCTE€YCHHE CpoKa JeHCTBUS MOKYMEHTOB WJIM W3MEHCHHE HWH(QOpMalu{ I0Cie
NEPBOHAYAILHOIO OTKa3za B [pHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS TIPEJOCTaBIEHHS
MYHUIIUIAILHON yCliyru, MO0 B IPe0CTaBIeHUH MYHUITUNIANBHON YCIYTH;

) BBIIBICHUE NOKYMEHTAJIBHO IOATBEPKACHHOrO (hakta (IIPU3HAKOBR) OMUOOYHOTO WIIH
TIPOTHBOINPABHOTO AecTBUS (Oe3neiicTBUS) NOMKHOCTHOIO JIMLA Oprasa, [pejoCTaBsioIero
MYHHIMIAIGHYIO YCIYTY, MYHUIMIAIBHOTO ciyxkamiero, pabotHuka MOIL[, pabornuxa
OpraHM3ally, TPeIycMOTPEeHHOHU yacThio 1.1 crarbu 16 @epepanshHoro 3axkonHa or 27 HIOns
2010 r. Ne210-®3 "OO opranuzanyy MPeIOCTABIECHUS TOCYIaPCTBEHHBIX M MYHHUIIHUIANbHBIX
yeayr", TpH TICPBOHAYATBEHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOMUMBIX I
peoCTABIIEHNS MYHAIIUIIAILHON yCIyry, TU00 B IPEI0CTABIEHUN MYHUIIMIIAIBHOR YCITYTH, O
4eM B TIHCEMEHHOM BHJIE 3a TOANWCBI0 PYKOBOAWTENS OpraHa, MpeJOCTaBIAIOIErO
MYHUIATIATBHYIO YCIyry, pykooauTens MOPI[ mpu nepBoHaYalbHOM OTKase B IMpHEME
JIOKYMEHTOB, HEOOXOMMBIX JIJIS IPE/[0CTABICHUS MYHUIIUIIAJILHOM YCIYrH, MO0 PYKOBOIUATEIS
OpraHu3allii, MPeaycMOTpeHHOW 4acTeio 1.1 ctateum 16 ®epepanbHoro 3akona ot 27 uviost
2010 . Ne210-®d3 "O6 opraHu3anuu NpefoCTaBICHUS TOCYAAPCTBEHHBIX H MYHHITUNAIBHBIX
yeayr", yBe#OMIISIeTCsl 3asBUTENIb, 4 TaKKe NPUHOCSTCS W3BUHEHUS 3a JOCTaBJIEHHBIC
Heyno0CTRa.

2.7. VicuepneiBaromuit nepeueHh OCHOBAHUH IS OTKA3a B NPUEME JOKYMEHTOB.

1) 3asBneHue U MNPUIOKEHHBIE K HEMY HOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHHSIM,
YCTAHOBIIEHHBIM ITYHKTOM 2.6 HACTOSIIETO aJIMAHUCTPATUBHQIO PETIIAMEHTE,

2) TekcT 3asiBIEHUS O [IPEAOCTABIEHUM MYHUIMIAIBLHONW YCIYrd He NoJjaercs
IPOYTEHUIO;

3) x 3afBICHHIO HE MPHIOKEHBI JIOKYMEHTEI, HEOOXOJWMBIC JUIS TIPCHOCTaBICHUS
MYHULUIAIBHON YCIYTH, YKa3aHHEBIE B AJMWHUCTPATUBHOM pErJIaMEHTE, MPEeAocTaBjleHue
KOTOPBIX SABJseTCs 00s13aTe/IbHBIM JUIS 3asBUTENIEH B COOTBETCTBUY € YKA3aHHBIM [IPUIIOKCHUCM,
00 MPUITOKEHBI KOTMU JTOKYMEHTOB, KOTOPBIC I0MKHEI OBITH TIPHIIOKEHEBI B OPUTHHANAX.

2.8. HcuepubiBaiommii nepeyeHb OCHOBAHMH Ui IPUOCTAHOBIEHHS HIM OTKa3a B
MPEI0CTABICHIH MYHUITUTIANEHOH YCITyTH

2.8.1. OcuoBauuii Ui IPUOCTAHOBJIECHUS [PEIOCTABICHUS MYHMIIUNAIBHONW YCIyru
3aKOHOaTeIbCTBOM Poccuiickoi denepaiiny HE MPEyCMOTPEHO.

2.8.2. MHcueprnibiBaioluii mnepedyeHb OCHOBaHWM [UIf OTKa3a B IIPCAOCTaBIECHHHU
MYHUIUIATLHOU YCIIYTH:

1) ofOpaienue ¢ 3ampocoM O MPENOCTABIEHHA MYHUIIUIAIBHON YCIyrH IJWna, He
MMEIOMIEro IpaBa oOpaIaThcs ¢ 3asBIEHHEM O IPEIOCTaBICHHH MYHHIMNATBHONW yCIyrd U
(uiH) HE UMEIOUIETO IIpaBa Ha MOMYyYCHHE MYHUIIUANBHONW YCIYTH;

2) HETOCTOBEPHOCTE CBEICHUI, COAEPIKALIUXCS B 3asBJICHUU WM B IIPUIIOKEHHBIX K HEMY
3asiBUTEIEM JOKYMEHTaX;

3) B ciydae eciH, TEKCT 3asBICHUS HE MOJNACTCA MPOUTEHUIO (OpH HAllpaBICHHH
3asIBIICHUS U IPUITATAEMBIX JIOKYMEHTOB ITOYTOBOM CBA3BIO).

ITpu STOM 3aABHUTENIO HANpaBIACTCS HHGPOpPMAIMs O TOM, YTO OTBET HA 3asABJIICHHE HE
OyJeT MaH MO yKa3aHHBIM MpHYMHAM, €CId ero (hamuius (HauMeHOBaHWe) H IIOYTOBBIH ajpec
[1O/JIAI0TCS POYTEHHIO;

4) B cnyuae eciH, 3adBICHHE COJAEPKWUT BOMPOCHI, HE MOANAJAIOIIME IO JEHCTBHC
AIMHHHACTPATHBHOIO perjlaMenTa.



2.9. MyuununamsHasl ye/iyra npejocTaBiseTcs OectiaTHo.

2.10. MakcuManbHBI CPOK OXHAAHHS B O4YEpelM MpH 1oJaYe JAOKyMEHTOB W IIpH
IOJIYYEHHH Pe3ybTaTa MPEeIOCTaBIeH s MyHUITUIATLHON YCITyTH COCTAaBIsSeT 15 MUHYT.

2.11. MakcuMabHBIH CPOK PErHCTPAIAH 3asBICHUS O IPEAOCTARIEHUH MyHUIHNAILHON
YCIIyTH:

1) Tpy HANpaBICHWH 3asABICHMUS H NPHIAracMbIX JOKYMEHTOB MOCPEICTBOM IOYTOBOIO
OTHpABJICHAS] WM B OJJEKTPOHHOM BHIe 4depe3 EnuHbl moprad rocyJapCTBEHHBIX MU
MYHHIUIATBHEIX yenyr (Gynknuit) (mazee - ITopram), a Taike Yepe3s MHOrO(YHKIHOHATBHBIE
[EHTPH! - 3 (TPH) KaNCHIAPHLIX JIHSA,

2) TipE MMYHOM OOpAICHHM 3asBHTENS - B NPUCYTCTBHHU 3asBUTENs B JICHH OOpalleHHS
MaKCHMAJILHBINA CPOK He HOKEH NPEBLIATE 15 MUHYT.

2.12. TpeGopamust K TOMEMICHHSM, B KOTOPHIX MPEJOCTABISCTCA MyHHITUTIANbHASL
yelyra, K 31y OXKHJAHHA, MecTaM JUis 3aNOJNHEHMS 3alpocoB O MPEJOCTaBICHUM
MYHULMATBHON yCIyrd, WHYOPMALHOHHBIM CTEHIaM ¢ 00pa3iiaMi UX 3aI0/THCHUS U IIEPEIHEM
JIOKyMEHTOB, HEOOXOMMMBIX JUISI TPENOCTAaBICHHS KAKIOW MYyHHUUUIANBHOH  yCIyTIH,
pasMerneHnio 1 obOPMIEHUIO BU3YalbHOM, TEKCTOBOM W MyIbTHMEIMHHOH uHpopmanmu o
MOpsJIKE MPEAOCTABJICHHS TAaKOH YCIYTH, B TOM 4YHCle K OOCCIeYeHHIO JOCTYMHOCTH JUIs
MHBAIIMAOB YKA3aHHEIX OOBEKTOB B COOTBEICTBHH C 3aKOHOJATENbCTBOM PoccuickoH
desiepanuy O COLMANBHOM 3aLUTe HHBAIHIIOB.

2.12.1. Hudopmamuss o rpapuke (pexume) pabOTel YIOJHOMOUYCHHOIO OpraHa
pasMeIaercs TpH BXOAE B 37IaHWC, B KOTOPOM OHO OCYINECTBIACT CBOIO JEATENBHOCTH, Ha
BUJIHOM MECTE.

3naHue, B KOTOPOM IIPEOCTABIAETCS MYHHIMIAILHAS YCIyra, [OIDKHO ObITh
060py10BaHO OTAETHHBIM BXOIOM IS CBOOOIHOrO IOCTYIIA 3asBUTENICH B MOMEIIEHHC.

Bxoji B 37aHue JOIDKeH OBITH 000pynoBaH MH(OpMAHOHHON Tabnuukod (BBIBECKOH),
cojepxkamedl uHOpMaruo 00 YIOIHOMOYEHHOM Oprase, OCYIECTBIAIONIEM NPEAOCTABICHHE
MYHUIIMIAILHON YCIYyTH, a TakKe 000pyaoBaH yI0OHOH JecFHUILICH ¢ MOPYUHAMH, MaHyCaMu
U151t OECTIPETIATCTBEHHOTO MEPEABHIKEHHS TPaKIaH.

Mecta TpeloCcTaBiIeHHs MYHULUIAILHON yeIuyrs ob0pyayroTes ¢ yueToM TpeboBaHmH
JNOCTYIIHOCTH JUIi WHBAIHAOB B COOTBETCTBUM € JICHCTBYIOLIMM  3aKOHOJATENBCTBOM
Poccuiickoit Peeparnuu 0 CONMATBHOM 3alUTe HHBATHIOB, B TOM YACTIE 00eCIeunBatOTCs:

yCnoBus I GECTpersiTCIBEHHOr0 J0CTyna K OOBEKTy, HA KOTOPOM OpPraHM30BaHO
TPEIOCTABIEHHE YCIIYT, K MECTAM OT/BIXA U [IPEIOCTABISEMBIM YCIyTam;

BO3MOIKHOCTH CAMOCTOSTENILHOIO TIEPEABUIKEHHS IO TEPPUTOPHH 00BEKTA, HA KOTOPOM
OpTaHM30BaHO TIPEIOCTABIIEHHE YCIYT, BXOJa B Takoil OOBEKT W BBIXOJA M3 HETO, MOCAIKH B
TPAHCIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YUCIIE C HCTOMB30BAHMEM KPECIIa-KOJIICKH;

CONPOBOK/ICHHE WHBAIMIOB, MMCIOMMX CTOMKHE pacCTpoWCTBa QYHKIMH 3DCHHS H
CAMOCTOSTENILHOTO TEPE/IBUKEHAS, W OKa3aHHe MM TOMOIM Ha O0bekTe, Ha KOTOPOM
OpraHH30BaHO MIPEIOCTABIICHUE YCIIYT;

_ HajUTexalee pasMeLienre 060pyI0BaHus i HOCHTENe# uipopmariy, He0OXOMMMBIX JUTs
obecreuennst GeCTpenATCTBEHHOTO JOCTyIda HHBATHAOB K OOBEKTY W IPEOCTAB/IIEMbBIM
YCIyraM ¢ y4eTOoM OrpaHuYeHHH WX KU3HSIeATCIBHOCTH;

AyOIMpoBaHHe HEOOXOMMMOM JUTs MHBAIMIOB 3BYKOBOM M 3PHTENLHON HH(pOpMALUH, a
Takke Hajnuceld, 3HAKOB M WHOH TeKCTOBOW U Tpadmueckoidl HH(opmanuu 3HAKAMU,
BBINOJHEHHBIMH  pelbedHo-ToueynbiM mmpudToM bpaling, IOMyck CypAONepeBOAYMKA H
Tr(IOCYpAOTIEPEBOTINKE;

JOMycKk Ha OOBEKT, Ha KOTOPOM OpraHW30BaHO IIPEIOCTABICHUE YCIIyT, cobaxwu-
NPOBOJIHHKA IPU HAIMYMH JOKYMEHTa, MOATBEPXKIAIOMIEIO €¢ CrelHalbHOe oby4uenue u
BBIIABAEMOTO B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIATCIIBCTBOM Poccuiickoii Oenepanuu,



oxazanmne pabOTHUKAMH opraHa (YUpeKACHHU), IPEJOCTaBISIOINETO YCIYTH HACEIEHHIO,
HOMOIIY HHBAJTUAAM B MPEOAOJIeHHU OaphepoB, MECIMAIOMMX TOIYyYEHHIO UMH YCIIYT HapaBHE C
JPYTAMHA OpraHaMH.

ITomernenus, B KOTOPBIX TIPCAOCTABIACTCS MYHMIMIIAJBHAs  yCiIyra, JOJDKHEI
COOTBETCTBOBATHh CAHWTAPHO-TUIHEHMYSCKHM IpaBUIaM M HOPMAaTHBAM, ITpaBHIIaM MOXKapHOH
Oe3011acHOCTH, OezonacuocTu Tpy/Ja. [Tomemenus oGopyayroTes cHCTEMaMH
KOHJIHIHOHUPOBAaHHS (OXJIQXICHUS M HAarpeBaHMs) M BEHTHIMPOBAHMS BO3JyXa, CpelcTBaMuU
OIOBENIEHUS O BO3HUKHOBEHWM upe3BbluaiiHol cuTyanuu. Ha BuUaHOM MecTe pacrioararorcs
CXEMBI PasMEINEHHs CPEACTB MOKAPOTYINeHus: U IryTel 3Bakyanmn moneil. [Ipenycmarpusaercs
000pynOBaHue JIOCTYITHOTO MecTa O0IIeCTBEHHOrO 110JI630BaHMS (TYAIET).

IMomemerust MOI maas pabotel ¢ 3asaBUTENSIME 000PYIYIOTCS NMEKTPOHHON CUCTEMOM
yIIpaBIEHUS OYEpe/iblo, KOTOpas NPEACTAaBIET COOOH KOMILIEKC TPOrpaMMHO-ANNaparTHbiX
CPEJICTB, MO3BOJIAIOIMX ONTAMH3MPOBATH YIpaBleHHe odepelsamu 3assurenci. [lopsok
HCIIONB30BAHNSA DJICKTPOHHOH CHCTeMBI YOpaBlIeHHs NPEIYyCMOTPEH aJMUHUCTPATHBHEIM
pEerIaMeHTOM YTBEPIKACHHBIM [IpUKa3oM aupektopa MOILL.

2.12.2. TIpueM JOKYMEHTOB B YIOJIHOMOYEHHOM OPIaHe OCYIIECTBIACTCA B ClIENHATBHO
000pyJOBAHHBIX TOMEIIEHHUIX WM OTBEJICHHBIX A 3TOr0 KabuHeTax.

2.12.3. Tlomemenus, npeaHasHad4eHHble JUIA TpHeMa 3asBuTesiedl, obopynyoTes
nHGOPMALMOHHBIME CTEHIAMH, COJACPKANIMMHE CBEIEHMS, yKazaHHble B moamyHkTe 1.3.3
ITompazmena 1.3 PernamenTa.

WudopmaniioHHEIe CTEHIBI PAa3MEAIOTCS Ha BUAHOM, JOCTYIIHOM MECTE.

Odopmierne WHOOPMAIIMOHHEIX JHMCTOB OCYLIECTBISETCS YAOOHBIM Jjisl YTEHHS
mpudrom — Times New Roman, dopmar nucra A-4; TEKCT — mpomucHble OYKBBL, PasMEpoM
mprdra Ne 16 — oObIYHbIA, HAUMEHOBAaHNE — 3arjaBHbIe OyKBbI, pasmepoM mpadra Ne 16 —
JKAPHBIM, 10 — 1 CM BKpPYroByIO. TeKCTBI MarepuasioB JOJDKHBI OBITH HameuaTaHbl 0Oe3
WCIpaBjicHui, Haubosnee BaxkHas HHPOPMANWS BBIENseTCd JKUpHBIM wpudTOoM. I[lpm
opopMieHHH WHOOPMAIMOHHBIX MATEpUAIOB B BHJIE 0Opa3loB 3asBICHUN Ha IIONyYeHWE
MYHHIHIAIBHOR YCIyTH, 00pa3IoB 3asBiIeHUM, nepeuHel JOKYMEHTOB TpeboBaHus K pasMepy
mpudTa 1 hopmary JucTa MOryT OBITH CHHXKEHBI.

2.12.4. TloMerenus ans npueMa 3asBUTeNled JOJDKHBI COOTBETCTBOBAThH KOM(DOPTHRIM
JUIS  TPaXIaH YCIOBUSM W ONTUMATBHBIM  YCIOBHSAM  pabOThl  HOJDKHOCTHBIX  JIKI]
YIOJIHOMOYEHHOI'0 OpraHa M JOJDKHBEI 00ecneunBaTh:

KOM(OPTHOE pacTONOKEHUE 3asgBUTENS W JODKHOCTHOTO JIMIA YHOJHOMOYEHHOTO
oprasa;

BO3MOYKHOCTE U YI00CTBO OQOPMICHHUS 3aBUTENIEM IUCLMEHHOTO 00panicHN;

Tene(OHHYIO CBSI3b;

BO3MOKHOCTE KOIIMPOBAHHUS IOKYMEHTOB;

MOCTYI K HOPMATUBHBIM IPAaBOBEIM aKTaM, PpEryJUpPYIOIHM IPEIOCTaBICHHS
MYHUIHITATEHON yCIyTH;

HaJIM4Yre MUCLMEHHBIX IIPHHATCKHOCTEH 1 Oymaru Gopmara A4.

*2.12.5. Jlis OXKHMIAHWS 3asSBUTEISIMHE TIPHUeMa, 3alI0THeHUST He0OXO0AUMBIX /1 IOy ICHHUS
MYHHLUNATEHON YCIYTH JOKYMEHTOB OTBOJSATCS MecTa, 000pYyAOBaHHLIE CTYIBSIMH, CTOIAMU
(crolikamu) /Jist BO3MOJKHOCTH O()OPMIICHHS JOKYMEHTOB, 00€CIeYnBArOTCS py4dKamMH, OJIaHKaMH
JokyMeHTOB. KonmudecTBO MeCT OXKHIAHHS OTpeAesieTcs Uexo/s U3 GaKkTHIeCcKoi Harpy3kH |
BO3MOXHOCTH MX Pa3MEIICHHUS B TOMELIEHHH.

2.12.6. Ilpuwem 3asBuTenell Mmpu NPEJOCTABIEHHH  MYHHIUNAILHOM  yCIYTH
OCyLIECTBISIETCS COTIIacHO rpaduky (pexumy) pabOTHI YIOJHOMOYEHHOTO OpTaHa: €XEIHEBHO
(¢ mOHe/ELHUKA [0 TIATHUILY), KPOME BBIXOJHBIX H IIPa3[JHHYHBIX JAHEH, B TeueHHe pabouero
BpEMEHHU.



2.12.7. Pabouee MeCTO JOBKHOCTHOIO JIMIA YITOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOIO
3a NPeJIOCTABICHHE MYHHIWITATBGHON YCIyru, HOIKHO OBITE 00OpYHOBAHO MEPCOHAILHBIM
KOMILIOTEPOM € JOCTYIIOM K HH(OPMAIIMOHHBIM PECYPCaM YIIOJIHOMOYEHHOTO OpraHa.

Kabuuersl TpueMa moiydareliel MyHUIIMMAIBHBIX YCIYI JOIDKHBI OBITH OCHAICHBI
nHGOPMALUOHHEIMYA TaOMHYKaMu (BRIBECKAMH) C yKa3aHHEM HOMEpa KabuHeTa.

CoenyanycThl, OCYIIECTBISIONME [pHEeM TNodydareneldl MYHHIMNAIBHBIX — YCIYT,
obecnednBaloTCs IAYHBIMH HATPYIHBIMA HAeHTH()HUKAIMOHHEIMU KapToukamu (Ooimxamu) u
(WmM) HACTONBHBIMY TaOITHMUKAMH.

2.12.8. TpeGopauust K 0OCCMEUECHUIO AOCTYIHOCTH TPECAOCTABIEHUS MYHHIMIAIBHON
YCIIYTH JUTS HHBAIIHIO0B.

VIOIHOMOYEHHEIM ~ OpraHoM,  NPEAOCTAaB/SAIONIMM  MYHHMIMIIAILHYIO  YCIIYTY,
obecreynBaeTcs CO3TaHNE UHBAIUIAM CIISAYIOIMUX YCIOBHH JOCTYIIHOCTH:

a) BO3MOIKHOCTH OECIIPeNATCTBEHHOIO BX0/1a B TIOMEINECHHS YIOJIHOMOYCHHOTO OpraHa u
BBIXOJIa M3 HUX;

6) BO3MOKHOCTH CAMOCTOSITE/ILHOTO MEPEJBWKEHHS B MOMELIEHUSX YIOIHOMOYEHHOIO
oprafa B HEJSX JOCTyla K MECTYy NpeNOCTaBIEHHS YCIYyTH, B TOM 4HCIE C IMOMOIIBIO
pabOTHHKOB  YITOJIHOMOYEHHOIO OpraHa, MNpeJOCTaB/IIOMEro MYHHIHNAIBHYIO —YCIYTY,
ACCHCTHBHBIX M BCIIOMOTaTENIBHBIX TEXHOIOTUH, a TAKXKE CMCHHOTO KPECIa-KOJIACKH;

B) BO3MOKHOCTB IIOCAJIKH B TPAHCIIOPTHOE CPEJCTBO U BLICAJIKH U3 HETO Tepe]| BXOJOM B
yIOJHOMOYEHHBI OpraH, B TOM YHUCIE€ C HCIOIB30BAHACM KPECIa-KOJICKU W, TIpH
HE0OXO0IUMOCTH, C TTOMOIIEI0 PAOOTHUKOB YIIOJIHOMOYEHHOI'O Opraua;

) CONMPOBOMKIECHHE HHBAINIOB, UMEIOINX CTOHKHE paccTpoHCTBA (YHKLUHMH 3pEHUS H
CaMOCTOATENFHOTO TICPEIBMIKEHUS, U OKa3aHUsd UM TIOMOINM B MOMELIEHHSX YIIOJHOMOYEHHOIO
oprasa;

J) COJieiicTBAC MHBAIUAY MPH BXOJE B IIOMEINCHHUE YNOIHOMOYEHHOIO0 OpraHa U BBIXO/E
U3 Hero, nHQOPMUPOBAHUE MHBAITH/IA O TOCTYIHBIX MapHIpyTax oOIeCTBEHHOrO TPaHCIOPTa;

€) Hajylexkaniee pasMelieHue HOCHTeIeH WHQOpMaltt, HeoOX0IUMON i 00eCneUeHNUS
GecnpensaTCTBEHHOr0 JOCTYITa WHBATHIOB K MYHHIHIIAIBHON YCIIYTe, C YY4ETOM OrpaHHICHUH
UX KU3HENEATETHHOCTH, B TOM 4yucie AyOnHpoBaHWEe HEOOXOAUMON IJId IOJTYYCHHS YCIYTH
3BYKOBOM W 3puTelbHOM HWH(pOpPMannu, a Takke Hajuucedf, 3HAKOB M WHOH TEKCTOBOW H
rpadudeckoli HHPOPMAIMK 3HAKAMY, BBHIIOJIHEHHBIMH penbedHO-ToueunbM mprdTom bpaiiss
H Ha KOHTPACTHOM (hoHE; JOIIyCK CYypAONepeBOAINKa 1 TH(IOCYPIOIIEPEBOMINKA;

k) obecmeueHue Jolycka B IIOMEMICHWE YNOIHOMOYEHHOIO OpraHa, B KOTOPOM
IPEIOCTABIACTCS MYHUIMINATEHOR yenyra, coOaku-IPOBOJHHKA TP HalW4YMH JIOKYMCHTA,
MOTBEPKIAIONIETO €ee cIeluansHoe oO0yueHHe, BBbIIAHHOrO 1o (Gopme ¥ B MOPSAKE,
YIBEpKICHHBIX MprKa3oM MMUHHCTEpCTBa Tpylda M COLMANbHOM 3ammthl Pocchiickoi
Oepeparmn ot 22 wronsg 2015 1. Ne 386H;

3) okazanue PabOTHWKAMH YIIOJHOMOYEHHOTO OpraHa HHOH HEeoOXOIMMON WHBAIIM/AM
[OMOIIK B TPeofosieHud OapbepoB, MEMAOIIUX IIOJIYYEHHIO UMH YCIIyr HapaBHE C JpyruMH
TATIaNH.

2.13. TToka3aTe, v JOCTYMHOCTH H KAYeCTBA MyHHIIHIAJILHOH YCIyrH

2.13.1. OCHOBHBIMH MOKA3aTEJAMH JOCTYITHOCTH U Ka4decTBa MYHMIMIIAILHOW YCIyrd
SIBIISIIOTCS:

KOJIMYECTBO  B3aMMOICHCTBHHA  3asBUTENS ¢  JODKHOCTHBIMH  JIHIIAMH  [IpH
NpEeNOCTABIEHMH MYHHIHMIAIBHOM YCIyTH M MX IPOJOIDKHTENBbHOCTH. B mporecce
IIPEIOCTAR/IEHH MYHHIMIIATBHOM YCIYTH 3asBHTENb Blpase 00paliaThes B YIONHOMOYCHHbIH
oprad To Mepe HeoOXOJMMOCTH, B TOM UHCIC 3a MOJNyyeHHeM WH(OpMalUd O Xoue
IPeOCTaBICHHS MYHUIUIIATBHON YCAYTH;



BO3MOJKHOCTB I[IOJIa4H 3aIIpoca 3asBUTENS O [PeJ0CTaBIeHAN MYHHIUIAILHON YCITyTH 1
BBLIAYH 3aSIBHTEIISAM JOKYMEHTOB 110 pe3yNbTaTaM IpPEeOCTaBICHHS MYHHIIMIIATLHOH YCIYTH B
M®IL;

BO3MOYKHOCTH JIHOO HEBO3MOYKHOCTH IIOJYUCHHS MYHHIMIAILHOH YCIYTH B OOOM
TEPPUTOPUATIBHOM I[I0J[Pa3/CIIEHHH OpraHa, IpeAOCTaBIAIONIICTO MYHUIMIIAIBHYIO YCIyTY, IIO
BEIOOpPY 3asBUTE/NS (SKCTEPPUTOPHUATHHBIN IIPUHIIHIL),

BO3MOKHOCTB IIOJIydeHus wuH(pOpMAaNUH O XOJe NPeIOCTaBICHHS MYHUIUNATLHON
YCIIyTH, B TOM 4HCIIE C HCIOJB30BAaHHEM O(QHUUMAILHOIO HHTEPHET-CAHTE aJIMUHUCTPALHH,
Enunoro moprana u PeruonansHoro opraina,

YCTaHOBJICHHC JOIDKHOCTHBIX JIMI, OTBCTCTBCHHBIX 3d NPCOOCTABICHHC MYHHL[HT[EU'[BHOH
YCILYI'H;

yCTaHOBIEHHUE U cOOIIIOieHNe TPeOOBaHUH K NOMENIEHHSM, B KOTOPBIX MPEAOCTABISCTCS
yeayra,

yCTAHOBJIEHHUE W COOJIOJICHUE CPOKa IPEJOCTAB/IEHUS MyHHWIMIIATIBHON YCIYIH, B TOM
yhclie CpoKa OJKMJAHWS B OuYepelM IIPH I10Ja4e 3adBICHMS M IIPH IIOJYYCHHH pe3yibrara
TIPEIOCTABIICHHS MYHUTIMTIAIBHON YCIIYIH;

KOJIMUECTBO  3asdBJIEHHM, TIPHHSATBIX C  HUCIOJB30BaHMEM  HMH(OOPMALMOHHO-
TENEKOMMYHHUKAIMOHHOM ceTh o0Ilero MoJb30BaHMS, B TOM 4YHCIE HocpeactBom Emmnoro
nopTana ¥ PeruonansHoro moprana.

2.13.2. Ilpu mpeaoCTaBICHUHM MYHMUUMIANBHON YCIYIH TI0 JKCTEPPHTOPHATBEHOMY
IIPUHIMITY 3asBATEIH (TIPEACTABATENN 3asSBUTEIS)) HMEIOT 1paBo Ha obOpainenue B moboi MOI]
BHC 3aBHCHMOCTH OT MECTa pEruWcTpanuu 3asButels (MPEICTABUTENS 3asBUTEN) IO MECTY
JKHUTEIHCTBA, MECTa HaxXOXKAcHHs O0beKTa HEJIBUAKUMOCTH B COOTBETCTBHH C JICHCTBUEM
BKCTCppHTOpHaIleOF O IIPHHIIATIA.

[IpemocTapncHHe MYHULIMDAILHOH YCIYTH TO 3KCTEPPUTOPHAIBHOMY TPHHIMITY
obecrieunBaeTcs NpH JIMYHOM OOparieHuu 3asButels (IPEeJCTABUTENS 3adBUTEIA) II0 MECTY
npebbBanus 3asBuTens (npencrasutens 3assutens) B MLy 3agBienreM 0 mperocTaBlIeHAH
MYHHIHUIIAILHON YCIIYTH.

2.13.3. BszaumojeiictBue 3asputrelsi (€ro MPEACTABUTENs) C JOJ/DKHOCTHBIMH JIMIAMH
M®II, yHOOTHOMOYEHHOIO oOpraHa TPW  TPEJOCTABIEHHH  MYHHIMIATBHOM  yCIYyTH
OCYINECTBISETCS ABa pas3a - IpH npenctasacHun B ML, yrmonHoMOucHHBIM Oprad 3asBICHHUS
CO BCeMHM HEOOXOIMMBIMHM JIOKYMEHTAMH JUJIS - IOJMYYSHHS MYHHULMIAIBHOH YCIYTH M IpU
HOJIYYEHHH  pe3ynbTaTa  [pEJOCTaBIeHHS  MYHHIMDAILHOM  YCIYTH  3asiBUTENEM
HC!TOC}'JC,I[CTBCHHO. HpOHOJ’[}KHTCJ'[BHDCTB OOHOI'O B3aHMOHeﬁCTBHH 3adaBUTEC!IA C JOJIKHOCTHLIM
nuioM MOII, yIIOTHOMOUYEHHOIO OpraHa IpH IPEAOCTABICHHM MYHHIMIIAIBGHON YCIyTd HE
npesblmaer 15 MuHYT. B ciydae HanpaBleHHS 3asBieHMs rocpeiacrsoM Emumoro moprana
B3aUMOJICHCTBHE 3asABUTENS C JODKHOCTHbIMH JunaMu MOPI], ymonHomMo4yeHHOro oprana
OCYILECTBISICTCSl JABa pasa - OpH mpexacrariaeHun B MOLI, ymonromoveHHbl OpraH Beex
HEOOXOMMUMBIX JOKYMEHTOB JUTIS TOMYYEHUs MYHHIMIIAJBHOM YCAYrd H IIPH TOJy4eHUH
pe3yIpTaTa MpPEeJOCTaBICHUS MYHHIHMNAILHOH  YCIYyrM 3asBUTENEM HEMOCPEACTBEHHO.
[Ipoo/mKUTEIEHOCTE OJIHOTO B3aUMOJEHCTBHS 3asgBUTEISL € JOJDKHOCTHBIM JIHIOM MO,
YIONHOMOYEHHOTO OpraHa Ipd MPEIOCTABICHHM MYHUIIATPHON YCIyTH HE HpeBbImacT 15
MUHYT.

SagsurensaM oOecreuuBaeTCss BO3MOXKHOCTh OLEHUTH JIOCTYIMHOCTH M KadeCcTBO
MYHHLMIIAIEHOH yenyru Ha EnqunoMm noprane.

2.13.4. Jlng nomydeHus MyHHITHITATLHOR YCIIyTH 3asBUTENb BIIpaBe obpatuthes B MOI]
B COOTBETCTBHH co crarheil 15.1 ®enepansroro 3akona ot 27 mromst 2010 roma Ne 210-®3 «06
OpraHd3aliid MPeOCTaBICHHS TOCYNapCTBEHHBIX W MYHUIHIATBHBIX YCIyI» IYTEM IOAAYH
KOMIIIEKCHOTO ~ 3allpoca O MPEJOCTABICHHM HECKOJNBLKHX TOCYJapCTBEHHBIX M (Wim)
MYHUUUIIANBHBIX YCIYI».



2.14. Vneie TpeGoBaHMs, B TOM UHCIE YYUTHIBAIOLIME OCOOCHHOCTH TIPEJOCTaBICHHS
MYHUIHIANLHON YCIyrH B MHOrOQYHKIMOHATBHBIX IICHTPaX, OCOOCHHOCTH MPETOCTAB/ICHH
MYHHITATBHON YCIyTH [0 SKCTEPPUTOPHANTFHOMY NPUHIHITY (B Cllydae, €CIM MyHHIMIATbHAS
ycoyra TpEIOCTaBISETCS 1O SKCTEPPUTOPHANBHOMY — [PHHIHIY) M ocobeHHOCTH
MPEOCTABIECHAS MYHULMITATBHOMN YCIIyTd B 3TICKTPOHHON (hopme

2.14.1. Jlng mnodydeHWs MYHHUIOWIIAJBHOM YCIYTH 3asBUTENSAM [IPEOCTABIACTCA
BO3MOXHOCTb TIPEJICTABUTH 3asBICHHAE O TPEJOCTABICHHM MYHULHITATBPHOH yCOyru WU
JOKYMCHTEI (Cojepaiquecs B HHX CBEJCHHS), HEOOXOMMMBIC UL TPEJOCTABICHU
MYHHIMTATBHON YCITYTH, B TOM YACTE B JOPME ICKTPOHHOIO JOKYMEHTA!

B YIIOJIHOMOYCHHBIH OpraH;

gepe3 M®LI B ymoTHOMOYEHHBIH Opra;

IIOCPE/ICTBOM MCIIOJIB30BaHMs HH(YOPMAIIHOHHO-TEICKOMMYHUKAIIHOHHBIX TEXHONOTUH,
BKJTFOYAS HCIIOH30BaHHE, C IIPUMEHEHHEM O3JICKTPOHHOH IOAMMCH, BHJ[ KOTOPOH JOIDKEH
COOTBETCTBOBATH TpPeOOBaHMAM, ycTaHOBIEHHBIM «IIpaBHIaMH MCHOJB30BAHUS YCHICHHOH
KBAMM(UIUPOBAHHOH  ONEKTPOHHOM  TOANMMCH HpH  oOpalleHWH 32  IOJIYUYCHHEM
rOCYIApPCTBEHHBIX M MyHHUIMIAILHBIX YCIyT», YTBEPKACHHBIX NocTaHoBneHueM [Ipapurenscrsa
P® or 25 aerycra 2012 r. Ne 852 "OG yreeprkmeHun IIpaBui uCHoOJb30BaHMSL yCUICHHOH
KBANIU(HIMPOBAHHON  SICKTPOHHOW  NOAMACH  IIpH  oOpailleHHd  3a  HONYYECHHEM
rOCYIapCTBENHBIX ¥ MYHUIMIAIBHBIX YCIyT X O BHCCCHHM H3MeHenns B [Ipasuna paspaboTky u
YTBEPIKICHNS aIMHHMCTPATHBHBIX PErJIAMEHTOB MPELOCTaBICHUS IOCYIaPCTBCHHDIX yeryr" (¢
H3MEHCHHUSIMU ¥ TOMONTHEHUAMHE) | TlocTanoBenus [Ipasutenscrsa PO ot 25 uioHs 2012 No 634
«O Buiax 3MEKTPOHHOH ITOJNKCH, MCIOIB30BAHIE KOTOPBIX JOMYCKAETCs TP OOpalleHnH 3a
[OJIYYEHHEM FOCY IapCTREHHBIX U MYHUIIIATBHBIX YCIyT» (1ajiee — 3eKTPOHHAS OJIITHCE).

BasiBIICHHS M JOKYMEHTHI, HEOOXOAUMBIS JUTS TPENOCTABICHHUS MYHHITUTATBHON YCITyTH,
pelocTaBsieMbie B (popMe IJEKTPOHHBIX JOKYMEHTOB, MOIMUCHLIBAIOTCS B COOTBETCTBUM C
TpeGoBauusiMu ctateit 21.1 u 21.2 @exepanbroro 3axona ot 27 urons 2010 roga Ne 210-03 «006
OpraHW3aIAH MPENOCTABICHHS TOCYIaPCTBEHHBIX H MYHUIUFAILHBIX yCIyr» U PenepanbHoro
3axona ot 6 ampens 2011 roma Ne 63-03 «O06 3MEKTPOHHOM TTOMHACHY.

B cioyuae HampaBleHus 3asBICHHE M JIOKYMEHTOB B 3NEKTpOHHOH ¢opme ¢
perons3oBanieM EmHOro ¥ PermoHamsHOro moprana, 3asBieHHe ¥ JOKYMEHTH TOJKHEI OBITh
TOMUCAHB] YCHICHHOM KBaIM(QUIMPOBAHHON 3JICKTPOHHOH NOJIMHUCHIO, KOTOPHIE MOIYCKArOTCs
K HMCIIOJB30BAHMIO NPH OOPAIIEHUH 33 MOJYUICHHEM MYHHITHTIANBHON yCIyTH, OKa3bIBacMoOH ¢
[IPUMEHCHUEM YCHIICHHOM KBAIH(DHUIMPOBAHHON 3JIEKTPOHHOH IOANNMCH, H OLPEICISIOTCS Ha
OCHOBAHUM YTBEPIKAAeMOM OpraHoM, IIPEJIOCTABIAIOMMM MYHHIUIIAIBHYIO YyCIyTy, IO
cornacoranuio ¢ PenepansHoil ciryk60# Gesonacnoctn Poccuiickoit Denepaiuy MOJICIH yIrpo3
GesomacHocTH HH(pOpManuu B WHGOPMAIHOHHOH CHCTEME, HCIONB3YEeMOH B IIENAX HpHEMa
obparmenuif 3a MOTyYeHNEM MYHHITUTIATLHON YCIyTH U (WIH) IPEAOCTABIICHAS TAKOH YCIIYTH.

2.14.2. BaseuTensM obecreunBaeTcs BO3MOMKHOCT TOMydeHHS HHGbOpManuu O
IIPEJIOCTaBIAEMON MYHHIMIIBHON yemyre Ha ExuHoM 1 PernoHanbHOM HOPTajie.

_ Jlns momydeHus HOCTyma K BO3MOKHOCTAM EjuHoro u PermoHaneHOro mnopraia
HeobxoauMo BeIOparh CcyOmekT Poccuiickod @enepaiid, M 110CH€ OTKPBLITHS CHHCKa
TCPPUTOPHATBHBIX  (eNepaTpbHBIX OPraHoB HCIOJHMHTENBHOM BJIACTH B 9TOM cyObeKTe
Poccuiickoit Demeparyi, OpraloB HCIIOMHUTEILHON BIacTH cybnrekTa Poccniickoit denepanun
W OPraHOB MECTHOTO CAMOYIpPABICHHUs BHIOPaTh aIMHHHCTpauuiO (yKasaTh HAHMCHOBAHHE
aIMMHHCTpAIMA COMJIACHO YCTaBy) C TEPEYHEM OKa3bIBAEMBIX MYHHLMIIATBHBIX YCIYT U
uHpopMaImei 1Mo KaxIou yciyre.

B kapTouke KaKJO# yCIyrd CONEPIKHICS ONMCAHUE YCIYTH, NOApoOHas nHpopMalms o
mopsiike W crocobax oOpaumieHus 3a yCIyrod, mepeueHb IOKYMEHTOB, HEOOXOMUMBIX IS
MoTyueHHs yCIyru, “HdopMaiis 0 CPoKax ee UCIOTHEHHs, & TAKKe OIaHKH 3agBieHui u Qopm,
KOTOpBIE HEOOXOMMMO 3aIl0HATS JUlsl 0DpalleHus 3a YCIyToH.



[Tomaua 3asSBUTENIEM 3AIPOCa W WHBIX JOKYMEHTOB, HEOOXOJUMBIX IS IPENOCTABIICHUS
MYHHULMOAIGHONA YCIYTH, W IIpUEM TakWX 3alpocoB M JOKYMEHTOB OCYIIECTBISIETCS B
CIICAYIOMIEM TIOPsIKE:

[ojadua 3ampoca Ha IPeJOCTaBICHHE MYHHIUMIAILHOH YCIYTH B 3JIEKTPOHHOM BHIC
3asBUTENIEM OCYIIECTBIIAETCS Yepe3 JIMUHbI KabuneT Ha EqunoM u PervoHaisHOM mopraie;

Jutst oopMIIEHUS JOKYMEHTOB IocpeaAcTBOM cetu «MHTepHeT» 3asBUTEN0 HEOOX0IUMO
NpoHTH Ipoueypy aBTOpU3aIiy Ha EJiMHOM M PerHoHANILHOM IIOpTAlle;

JUTSL aBTOPH3AIIHH 3asBUTENI0 HEOOXOIMMO BBECTH CTPax0OBOH HOMEP HHJIMBHIYalbHOTO
JMIIEBOTO CYeTa 3acTPaxOBaHHOIO JiAI@A, BhIHaHHBI [leHcmonueiM QounoMm Poccuiickoi
deprepanvi  (TOCYAapCTBEHHLIM  yupexJeHdeM) no Bomrorpanckoit obnactu (CHWIIC), n
HapoJib, OJIYUECHHBIN mocne perucrpanuu na Exunom u PerunonaneHom nopraine;

3a9BUTENb, BBIOpAB MYHMIMTIATBHYIO YCIYry, FOTOBUT IaKeT NOKYMEHTOB (KONuUH B
SNIEKTPOHHOM BHJE), HEOOXOIMMBIX [Uld €€ INPeJIOCTABICHHS, W HampaBIieT HX BMECTC C
3asBJICHHEM depes IMYHBIH kabuneT 3asButens Ha EnqunoM u PervonansHoM moprane;

3asIBICHHE BMECTE€ ¢  3JIGKTPOHHBIMH  KOMHSIMH ~ JOKYMEHTOB  IIOIAgaeT B
uH(GOPMALMOHHYIO CHCTEMY  YIONHOMOYEHHOTO OpraHa, OKa3bIBAaIONIEro  BHIOpaHHYIO
3agBHTENEM YCIYTY, KOTOpas obecneduBaeT mpueM 3ampocoB, oOpanieHni, 3asaBIeHU U HHBIX
JIOKYMEHTOB (cBenenuit), nocryuuBmux ¢ Exunoro w PersonamsHoro moprana u (WiM) depes
cUCTEMY MEKBEIIOMCTBEHHOTO 3IEKTPOHHOIO B3aUMOJEHCTBU.

2.143. Jlna  3asBureneid  oOecmeddBaeTCs ~ BO3MOJKHOCTH  OCYILIECTBIATHL €
ucronb3oBankeM EmwHOro wm  PermoHansHOTO nopraja [OJyYeHHE CBEJICHHHA O XO#e
BBITTOJTHEHUS 3a11poca O IIPeJOCTaBIeHHA MYHUIIMTTATBHON YCIyTH.

Ceemenust 0 Xxo/le W pe3ylibrare BBHINONHEHHWS 3ampoca O IPeJOoCTaBIIEHHN
MYHULUHIAIGHOR YCIYTH B JJNCKTPOHHOM BHJIE 3aSBUTENIO IIPEACTABIAIOTCA B BHJE
YBEIOMJICHHS B TMYHOM KaOuHeTe 3asBuTeiil Ha EquaoM u PernoranbsHOM nopraine.

2.14.4. Tlpu nanpasjieHHH 3asSBICHAS U JOKYMEHTOB (CoAepKalluXcs B HUX CBE/ICHUI) B
dopMe SIEKTPOHHBIX JOKYMEHTOB B MOpPSAKE, I[PEIyCMOTPEHHOM MOAmyHKTOM 2.14.1
nompassena 2.14 Pernmamenra, oOecredwBaeTCs BO3MOMKHOCTE HAIpaBIEHHs 3asBHTEIIO
cooflenus B 2JIEKTPOHHOM BHUJIE, TOJTBEPKIAIOIIEro UX MPUEM U PErHCTPAIIHIO.

2.14.5. M®I[ npu  obpamenun  3asBuTens  (OpeACTaBHTENs  3asiBUTEILA)
3a MPEeIOCTABICHUEM MYHUIMIIAIBHON YCIYTH OCYIIECTBISIOT CO3/IaHHE ANEKTPOHHBIX 00pa3oB
3adBJ€HUA M JIOKYMEHTOB, TIPEJCTABIISCMBIX 3asBHTENEM (IIpeACTaBUTENEM 3agBHTCNS) M
HEOOXOMMMBIX JUIS  TIPEAOCTABIICHMS  MYHHMLMIAILHOH  YCIYyIH B COOTBETCTBHUM €
AMMUHUCTPATUBHBIM PErJIAMEHTOM IIPEOCTABICHHS MYHUITMITAIBHON YCIIyTH, U HX 3aBepEHHe C
LENBI0 HalpaBIeHHs YIOJTHOMOUEHHBIH Oprai s NPUHATHS PElIeHHs O NPefOoCTaBICHUH
MYHUIUNAIGHOHN YCIIyTH.

2.14.6. TIpn obGpamennu B MOI| MmyHununaneHas yciiyra mpeoCTaBIsSeTCs ¢ YIeTOM
[PHHIKIA SKCTEPPHTOPHATIBHOCTH, B COOTBETCTBHH C KOTOPHIM 3assBUTEINb BIPABE BHIOPATH JUIA
oOpamenus 3a nonyuenueMm yciyru M®LI, pacnonokeHHEBIH Ha TeppuTopud Bonrorpaiackoi
o6nagTH, HE3aBUCHMO OT MeCTa €ro PEerucTpallii Ha Teppuropud Bonrorpaiackoi oOmacty,
MECTa PacIo/IoKeHHA Ha TeppHTOpruH Bonrorpagckoil 061acTi 00BEKTOB HEIBUIKAMOCTH.

3. CocTaB, 10C/1€10BATEILHOCTD H CPOKH BHINOJIHEHHS aIMHUHHCTPATHBHbIX
npoueayp, TpeGoBaHus K NOPAAKY HX BbINOJHEHHs, B TOM YHC/I€e
0COOEHHOCTH BBINMOJHEHHS AIMHHUCTPATHBHBIX MPOLEAyP
B 3JIEKTPOHHO# (popme, a TakKe 0COOEHHOCTH BBINOJIHEHHS
aAMHHHCTPATHBHBIX NPOLEAYP B MHOTO(PYHKIHOHAJIBHBIX LEHTPaxX

3.1. IlpemocraBienue MYHHIMIAIGHOW YCIYyrM BKIIOYaeT B cebd  crenyromue
aJIMUHHCTPATUBHBIE MTPOLIEY LI
- IPHEM M PETUCTpaLys 3asiBICHUS,



- PACCMOTPCHUE 3asIBJIEHHS U HAITPABJICHHWE HA WCIIOJIHCHHE,
- UCTIOJIHECHUC 3asBJICHHs, HAMPABICHUE YBEJIOMIIEHUS O IPOUICHHH CPOKA HCIIOIHEHUs
3ampoca.

3.2. [llocnenoBarenbHOCTh NEHCTBHE  JOJDKHOCTHBIX  JIHIL IIPA  TIPENOCTaBIICHUHA
MYHHITUIIAIBHOR YCIIYIU

3.2.1. IIpmeM u perucTpanus 3anpoca

OcHoBanWeM [Jis1 Hayala BBIIOJHCHHS aJIMHHWCTPATHBHOM HPOLEAYPH  SABISCTCS
MPCJIOCTABICHUE  3asgBUTENIEM JAOKYMEHTOB, YKAa3aHHEIX B TMyHKTe 2.6 HACTOSIIETO
aIMHHUCTPATHBHOIO PETNIaMEHTa B YIONHOMOYEHHBIH OpraH Npd JWYHOM OOpAICHUH,
TIOYTOBBIM OTIPABICHUEM, B 3ITCKTPOHHOM (opme Mo HHOOPMALMOHHEIM cHCTEMaM OOLIEro
[OJb30Banus WM yepe3 MOII. _

IIpn mocTyniienuy 3asBICHUS U NPHIAraeMBIX K HEMY JoKyMeHTOB B M®I], mocienunii
HC TIO3/(Hee IHSI, CIICMYIOMEro 3a THEM UX TOCTYILUIEHHS, obecneunBaeTr nepeaady 3asBicHHs U
TPUIIAraeMBIX K HEMY JIOKYMEHTOB B YIIOTTHOMOYEHHBIN OpraH.

. OTBeTCTBCHHBIM 3a WCIOJHEHWE aIMHHHCTPATUBHOM IPOLEYPHl SBIASCTCA COTPY/IHHK,
OTBCTCTBCHHBIA 33 TPHEM M PCTUCTPAIMIO BXOMSIIMX (IOCTYMAIOIMX) JTOKYMEHTOB, B TOM
YHCIIE B JJIEKTPOHHOM BHJIE.

Ilpy mocTymiennn 3aspieHust IpyU IXIHOM OGpAMIEHHH, COTPYIHUK, OTBETCTBEHHBIH 32
pUEM TOKYMEHTOB JUI OKa3aHWS MYHUIIUIIANLHOR YCIIYTH, BEIMOIHSET CIELYIONTHE TeHCTBUS:

- YCTaHABMBACT JTHYHOCTb 3aSBHTE/IS WM YIIOTHOMOYEHHOTO IPEACTABUTEIS 3asBUTES
COrJIacHO  MPEJICTABICHHBIM JOKYMEHTAM, YIOCTOBEPSIONIAM JIMYHOCTHP M HOJHOMOYHS
3asBUTEIIS;

- IPOBEPAET HONHOTY 3al0JHEHHS 0053aTelIbHBIX PEKBU3HTOB;

- UPUHAMACT WM OTKAa3hIBACT 3aSBHTENIO B MPHEME JOKYMEHTOB II0 MPHYHHAM,
H3JI0KCHHBIM B MyHKTe 2.7 HACTOAIIETO aIMUHHCTPATHBHOTO PELTIAMCHTA;

- PCTHCTpUPYCT 3adBICHUME B IOPAAKE MOpHEMa U  PETHCTPAlMH  BXOJSIICit
KOPPECIIOHACHITUM;

- HaIIpaBJISIeT 3asBICHUE HA PACCMOTPEHHE.

Ilpu nDoctynmeHum 3ampoca Ha OYMa)KHOM HOCHTEE MOYTOBBIM OTIIPaBIICHUEM,
COTPYRHHK, OTBCTCTBEHHBIN 32 IIPHEM U PETHCTPALMIO BXOAALIMX (ITOCTYHAIOHX) JOKYMEHTOB,
BEINIOQJIHACT CIEAYIONTNE JIeHCTRHSL:

- IPUHEMAET 3anpoc;

- PErdcTpHpyeT 3asBIEHHE B MOpAAKE IpHEMa U perucTpanuy  BXOASIIEH
KOPPECIIOHICHITHH;

- HallpaBIIseT 3a4BJICHUE HA PACCMOTPEHHE.,

I1pu nocrynenuy 3ampoca B 3MeKTPOHHOM BHJIE, COTPYIHHUK, OTBETCTBEHHBIH 3a [IpUEM U
PErUCTPAIHIO BXOIAMUX (IIOCTYIAIONTHX) JOKYMCHTOB, BHITOJIHAET CICAYIOMHE ICHCTBUL:

- MPOBOJUT B TedeHHE | paboyero JHs ¢ MOMEHTA PETHCTPALMH 3allpoca TPOLELYPY
IIPOBEPKA JIEHCTBATCIBHOCTH KBAIMPUIMPOBAHHON IIOMNNCH, C MCTOIb30BAHUEM KOTOPOIL
TIOJIIACAHO 3asBICHAE (IIAKET SIEKTPOHHBIX JIOKYMEHTOB) O MPEeIOCTABICHHN MYHUITHTATBHON
YCIIyrd, TpeiyCMaTpHBAaIOIYIO NPOBEPKY COONIONECHHMS YCIOBHM, yKa3aHHLIX B cTaTthbe 11
OenepansHOro 3akoHa «0O6 ANEKTPOHHOU MOAIHCHY;

- pacuieyaTsIBaeT 3asiBlICHUE;

- PCTHCTpHpYET 3ajdBICHHC B TIOPAAKE IIPUEMAa W  PETUCTPALMH  BXOJISILCi
KOPPECIIOH/ICHITHH;

- TOATBEPXKHAcT (DAKT MONYHIeHUs 3asBIEHMUS OTBETHBIM COODIIEHWEM 3asBUTCIIO B
3MEKTPOHHOI (OpME ¢ yKasaHUeM JaThl i PETHCTPALHOHHOTO HOMEPA 3asBIICHHSE,

- HaIIPABJISCT 3as4BJIEHHE HA PACCMOTPEHHE.

B cinyuyae ecin B pesymbrare npoBepKu KBamH(MDUIMPOBAHHON NOAMHCH GYIeT BBIIBIEHO
HECOOJIO/IEHME YCTAHOBICHHEIX YCIOBHH IIPU3HAHMA €€ AeHCTBHTENLHOCTH, YIOJIHOMOYEHHBIH



OpraH B TEUCHHE TpeX [Hel CO JIHS 3aBepINCHMS NPOBEACHHSA TAKOH IIPOBEPKH TPHHAMAET
pemenne 00 OTKase B IPUEME K PACCMOTPEHHIO 3afABJCHHMSA W HAlpaBJgeT 3asBHTCIIO
yBeIOMJICHHE 00 9TOM B AJIEKTPOHHON (opMe ¢ yKa3aHWEeM TyHKTOB cTarthbu 11 DepepanbHOTO
sakoHa «O0 D5JIEKTPOHHOM NOMMUCHY, KOTOPBIE IOCIY)KHIH OCHOBAHHMEM [ IIPHUHSATHS
YKa3aHHOrO pelreHus. Takoe YBEAOMICHHME MOANMCHIBACTCS KBAIUQHUIMPOBAHHON IOIMHCKHIO
PYKOBOJHUTENS YIOJHOMOYEHHOI'O OpraHa WM YIOTHOMOYCHHOTO MM JOJDKHOCTHOIO JHIA U
HAMpPABIAETCS TI0 aApecy SIEeKTPOHHOM HOYTHI 3asBuTess JIMOO B ero NUYHBIA KaOWHET B
(helepasbHOM rocyaapcTBeHHOM  WHGOPMALMOHHOM  cUCTeMe «Epunpit  mopran
roCyapCTBEHHBIX U MYHHITUTIAIBHBIX YCIyT (QYHKIHIT)».

PesynpratoM WCIONHCHMS aJMUHUCTPATHBHOH MpPOLERYpPLl ABJIACTCH PErUCTPaIus
3asBJICHUS COTPYJIHAKOM, OTBETCTBCHHBIM 3a ITPHEM M PETHCTPAIHIO BXOAANINX (IOCTYHAIONNX )
JIOKYMCHTOB. _

Oukcanus pe3ynbrara BBIIOJHEHHS aIMHUHUCTPATHBHOW MPONEAYpPhl OCYLIECTBIIETCS
TIPOCTABNICHUEM B IPABOM HIDKHEM YIUIy JIMUEBOH CTOPOHBI IEPBOTO JIHCTA 3aABICHHSA JAThl
perucTpani M PETHCTPAIIOHHOTO HOMEpa 3ampoca, a TakKe IIPOCTaBICHHMEM ATkl
perucTpanuy U perucTpallioOHHOr0 HOMepa 3apoca B PerucTPalliOHHOM JKypHalle.

MaxkcuManbHBIH CPOK BBITONHEHHS aIMUHUCTPATHBHOHN IIPOLEIYPhI:

- IIPH JTAYHOM TIpHEMe TpakaaH - He 6onee 15 MunyT;

- [pH IOCTYIUICHWH 3asBICHHS W JOKyMEHTOB mo moute, M®II, uudopmarmonHoii
CHCTEME - He ITO3JTHEE CeAYIOIero paboyero /Hs ¢ MOMEHTA IIOCTYILICHHS B YIIOJTHOMOYEHHbIH
Opram.

3.2.2. PaccmoTpenue 3asBiIeHUs U HallpaBlIeHHe Ha HCIIOITHEHHE

OcHoBanueM [N Hayajda aJIMHAHUCTPATHBHOW MPONEAYPHl SBJIAECTCS PETHCTPAITAs
3asBJICHUS.

OTBETCTBEHHBIM 3a UCHOJHEHHE AJIMUHUCTPATUBHON MPOLENYPHI SBISCTCS COTPYIHUK,
OTBETCTBEHHBIH 32 pAaCCMOTpPEHNE 3asBICHUS, KOTOPBIN HaKIgIbIBACT HA 3asABIEHUE PE30IIOIHIO,
IPEANUCHIBAIONIYIO HMCIOJIHUTEIO OCYLIECTBUTh MCIIOMHEHHUE 3aABIICHUS, W HANPaBIIeT B
YCTAHOBJIEHHOM IOPSJKE 3asBIIEHUE OTBETCTBEHHOMY UCIIOIIHUTEIO.

Pe3yneraroM WCNONHCHHAS aIMWHHMCTPATHBHOM NPOLEAYpPbI SABIAETCS HAaJIOXKCHHE HA
3a8BICHUM  PE3OJUOLMH, IPEANHCHIBAIONIEH HCHOIHWTENIO OCYINECTBHTH  HCIIOJIHEHHE
3asIBJICHWA, U HAIIPABJICHHUC 3aABIICHHA HA UCITONHEHHUEC OTBCTCTBCHHOMY HCIIONMHHTCITH).

“Qukcanys pe3ysbTaTa BBIIOJHEHHAS aJMHUHHACTPAaTUBHOH MPOLEAYPHl OCYIIECTBIACTCH
IPOCTABJICHHEM HA CBOOOIHOM 4acTH BepXHEW JIeBOM 4YacTU JIMIEBOH CTOpPOHE MEPBOTO JIUCTA
3a1poca COOTBETCTBYIOLIEH PE3OIIFOIHH.

MakcuManbHBIH CPOK BBITOIHEHHS aIMUHACTPATUBHOM IpONeyphl: 2 pabouux JHs.

3.2.3. UcnonHeHue 3anmpoca, HAIpaBrIeHUe YBEIOMIIEHHS O [IPOJUIEHUH CPOKa HCIOTHEHUS
3ampoca.

_OcHoBanveM [nd Havala aAMMHUCTPATUBHOH IIPOIENYPHI SBISCTCS NOCTYILICHHE
3aSBJIEHUS € PE30JIIOIHEH OTBETCTBEHHOMY MCIOTHHTEITIO.

OTBETCTBEHHBIH COTPYTHUK, OCYIIECTBISIET C/IEAYIOIIUE ACHCTBUS:

[Ipn Hanmuup OCHOBAaHUM yKa3zaHHLIX B NyHKTe 2.8.2. HACTOAIMNEr0 aqMHUHUCTPATHBHOIO
pST‘HElMt‘HTa

- MCIIOJIHSAET 3ampoc cornacHo Tpebopamusm [lopsiika, a UMEHHO 0JINOTABINBACT IPOEKT
NOCTAHOBIEHUS AJMHHHCTpalMu 1o (opme cormacHo mpunoxeHuto Ne 6 x Ilopsaaky B
[OCTAHOBIEHHH AJIMHHHCTPAIWHN - PEMICHUH 00 MCIHOJIL30BaHUH JOHHOTO TPYHTA YKa3bIBAIOTCS
CBEJIEHHS O MECT¢ MpoBeAeHus pabor, oObeMax (INIAHHPYEMBIX OOBEMAX) H3BJIEKAEMOTO
INOHHOTO TPYHTA, MECTO CKJIaAUPOBAHMS JOHHBIX TPYHTOB (KaJacTpOBbl HOMEP 3EMENBHOTO
yuacTka), MeCTO (aKTUYEeCKOro WCMONB30BaHUA JOHHOrO [IpyHTa JUIi  O0eCTedeHHd

MYHHIUIIATBHEIX HYX7 (KaJacTpoBBIH HOMEp YydYacTKa) MM HauMEHOBaHHE (H3MYECKOro,



JOPHIFYECKOro JIMIA, OCYLIECTBISIOMMX MPOBEICHHE JHOYTMyOUTENbHBIX W APYruX pador,
CB3AHHBIX C M3MEHEHWeM JHAa U OeperoB BOJHBIX OOBEKTOB, B MHTEPECAX KOTOPHIX Oyner
UCIIOJIb30BaH JIOHHLIH IPYHT.

- B cllydae HEBO3MOXKHOCTH HCIIOJHHUTD 3aIPOC TT0 TPHYMHAM, YKa3aHHBIM B nyHKTe 2.8.2
HACTOSNIEr0 AJAMUHHCTPATHBHOIO PErlaMeHTa, TOTOBAT Ha WM 3asiBATENs OTKa3 B
pefioCTaBIeHUH MYHUIIMNATEHOH yeayry B GopMe TncbMa AJIMUHUCTPATTHAH;

[Tociie momnucanust [J1aBoif CENBCKOTO IIOCEJICHHS IOATOTOBIICHHOTO JOKyMEHTa —
HOCTAHOBICHUS AIMHHUCTpPAIMA, OTKa3 Ilepe/laeTcs YIOJHOMOYEHHOMY COTpPYIHUKY IS
OTIPABKH (BpYUCHHS).

CoTpyIHHK, OTBETCTBCHHBIA 34 OTIPABKY KOPPECHOHACHIHUH, OCYIICCTBIACT CIEAYIONTHC
JehcTRH:

- PErHCTPHpYET MOCTYNUBIIME K OTIPaBKE JOKYMEHTHI B MOPSJIKE pPErHCTpalluu
UCXOSIIEH KOPPECIIOH IEHITHH;

- oTmpasnseT (Bpy4aer) JOKYMEHTHI 3asBUTEII0 MM MEPEIACT CIIOCOOOM, yKa3aHHbIM B
3anpoce: JMYHO MOJ POCHHCH, IO TOYTEe 3aKa3HBIM IIMCBMOM WM 1O HH(OPMAaMOHHBLIM
cucTemMamM o0NIero MoJIb30BaHmMs, B Cllydae UCIIONHCHHS 3a1poca B 3JIEKTPOHHOM BHJIE.

3asBHTENE MOJIy4aeT Pe3yabTaT MyHHLMNAILHONR YCIYTH IIPH NpPeAbIBICHAN TOKYMEHTa,
VIOCTOBEPSIOLIETO €0 TUYHOCTh U JOBEPEHHOCTH Ha IIPeCTaBUTEINs 3asMBUTENsA, 0DOPMIICHHOM
B yCTAHOBJIECHHOM TIOpsAKke (B Clydae TOJYyYCHUS JOKYMEHTOB  YNOIHOMOYCHHBIM
HpeACTaBUTENIEM 3asBUTENI).

Pe3ynpraToM BBITOJHEHHWS aJIMUHUCTPATHBHOM Tpoueayphbl SBISCTCS OTHpPaBIeHHE
(BBIIAUA) 3asBUTEITO Pe3yIbTaTd MyHHIMIIAIBHON YCITYTH.

duKcanus pe3yabTaTa BELIIONHEHHS aAMUHUCTPATHBHON IPOIEAYPhl OCYIIECTBIACTCA B
JKYpHAIE PETHCTPALMK UCXOJAIMEH KOPPECHOHIEHIHH TPOCTABJICHUEM PErHCTPalliOHHOro
HOMEpa W JaThl MCXOMSIIETO AOKYMEHTa M OTMETOK 00 OTnpaBKe, MOJyYCHHU II0YTOBOTO
yBeIOMJIEHHS 00 OTHpaBKe U (M) O MOMTyYeHHH, J1M00 O BO3BPATEe OTHPABIEHHOTO OTBETA MK
HEBO3MOXKHOCTH BPYYCHHS JOKYMEHTA 3asBUTEIIO. -

HemnonyueHHbli 3a9BATEICM JIMYHO I0J] POCIUCH TOTOBBIA K BbIJAY€ OTBET, BO3BPAIEHHOC
MOYTOBOE OTHpaBieHne, mo ucreueHUnd 60 jgHEH coO JHSA €ro perucTpanud WA TONydeHus
IIOYTOBOTO YBEOOMJIEHHS O HEBO3MOMHOCTH J[OCTABKH, HMPHUOOINAETCS K COOTBETCTBYIOIEMY
HOMEHKIIATYPHOMY JIENTy apXUBA U BEIIAETCS 3asBUTEIIO B TEUSHHE 5 JIET IPK €ro 0OpalieHuy 3a
pe3ynabpTaToM MYHHIUIIAIBLHOH YCIyTH.

Makcumansnbii CPOK BBIITOTHEHUS aAMUHUCTPATHBHOMN IPOLETYpHI:
13 pabouux nHei.

3.3. IlepeycHb a&JIMHUHUCTPATHBHBIX MpOLEAYp (HEHCTBHMM) NpH MPEIOCTABICHUU
MYHUI[HIIATEHBIX YCITYT B 3JIEKTPOHHOH (hopme

3.3.1. Tlpu HampaBjeHHH 3asBICHHS O TIPEJOCTABICHHHM MYHHULHMIIAIGHOW YCIyrd B
aMeKTpoHHON (popMe 3asBuTENbL GOPMUPYET 3asBIEHHE Ha MPENOCTABJIEHHE MyHUI{MIAIBHON
yeiayrd B (opMe 31EeKTPOHHOTO AOKYMEHTa M IOITHCHIBAECT €r0 3JICKTPOHHOH IIOJITHCHIO B
cooTBeTCTBUH ¢ Tpeboranmamu DenepaipHoro 3axkona or 6 ampens 2011 romga Ne 63-03 «O6
3NEKTPOHHON moamucHy. [IpH HalpaBICHUM 3asBICHHS O IPEIOCTABJICHUH MYHHUIIHITATBHOH
YCIIYTH B 3IEKTPOHHON (hopMme 3asBUTENb BIPaBE NPUIIOKHTH K TAKOMY 3asBICHHIO TOKYMEHTE,
HeoOXOMMbIe AN NpeJOCTaBICHHS MYHUIUIANBHON yCIyrd, KOTOpEIE (GOpMUPYIOTCS U
HANPABISIOTCS B BUIE OTJCIBHBIX (DAiIOB B COOTBETCTBUM C TPeDOBAHHMAMY 3aKOHOATE/ILCTBA.
IIpy HAmpaBleHWM 3asBJEHHS W NPUIAraéMBIX K HEMy JIOKYMEHTOB B BJIEKTPOHHOU (opme
IpEJICTABUTENIEM 3asiBHUTENs, JAEHCTBYIOIMM Ha OCHOBAHHWHM [IOBEPEHHOCTH, JOBEPEHHOCTDH
H0/DKHA GBITH MpeCTaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO 3ICKTPOHHON
MOMKICHIO YIIOJTHOMOYEHHOTO JIHIIE, BBIIABLIETO (IOANHUCABIIET0) TOBEPEHHOCTD.



3.3.2. IIpenocTapaeHue MyHHIATTATBHON YCIyTH B dIeKTPOHHOH (GopMme BKItOUaeT B ceOst
CIIEYFOIIHE aIMUAHUCTPATUBHBIE IIPOLIEYDEL:

1) mpuem 3asBieHus U JoKyMeHToB (MH(pOpMaLuH), HEOOXOIMMBIX IUIS IPEIOCTaBICHUS
MYHHITUTIAIIEHOH yCi1yry;

2) mpoBepKa JeHCTBATENBHOCTD YCUIIEHHONW KBATU(HIMPOBAHHOM JIIEKTPOHHON MOIITUCH;

3) ofpaboTka M Ipe/IBAPUTENHLHOE PACCMOTPEHHE IOKYMEHTOB: (POpMHpOBaHUE
SIEKTPOHHBIX JOKYMEHTOB M (MITM) 3JICKTPOHHBIX 00pa30B 3asgBICHUS, JOKYMEHTOB, TIPHHSTEIX
OT 3asABUTENs, KONMHM JOKYMEHTOB JIMYHOTO IIPOMCXOXKJIEHHS, NPHHATLIX OT 3asBHTEIA
(mpencraBUTeNs 3aABUTENS), 3aBEPEHUE SIEKTPOHHON IOJIUCEHIO B YCTAHOBICHHOM IOPAJIKE;

4) npUHSATHE PEIICHHU O IIOJIOTOBKE BBRITUCKH, YBEIOMIICHHS,

5) HampaB/icHUE 3asABUTEIIO YBEJIOMJICHHS O IPUEME 3asBJICHHS WM OTKa3a B MPHEME K
PACCMOTPEHHUIO 3asBJICHN, .

6) hopmupoBanue pe3yasTaTa IpeAoCTaBIeHHs MyHUIMITATBHON yCIyTH;

7) HarpapJIeHHe (BpLIAYa) pe3yiabTara.

3agBuTENb BIpPABE OTO3BATh CBOE 3asBlIeHHWE Ha MOO0H CTaji¥ pPacCMOTPEHHSs,
COrJIaCOBAaHHUS MM TOATOTOBKY JOKYMEHTA.

3.4. Ilopsimok OCYLIECTBIEHUS B 3JEKTPOHHON (opme, B TOM 4YHCIIE C HCIOIB30BAHUEM
EAuHOro nopraiga rocyAapcTBeHHBIX ¥ MYHHIMIIANBHBIX YCIYT (QYHKIIHIT), aIMHHUCTPATHBHBIX
nporneayp (neicTBriA) B COOTBETCTBHH ¢ NOJ0XKeHHAME cTaTel 10 DepepanbHoro sakouna ot 27
urona 2010r. Ne210-®3 "OO opraHdM3anuy [OPEJOCTABICHHS TOCYAApCTBEHHBIX H

]

MYHHIIATTATBHBIX YCayr".

IlpweM ®  perucrpaiys  3ampoca  OCYHIECTBISIFOTCS  JO/UKHOCTHBIM — JIMLIOM
YIIOJTHOMOYEHHOI'0 OPTaHa, OTBETCTBEHHOIO 32 PETUCTPALIHIO.

ITocite perrcTpaly 3apoc HaMpaBIsIeTCs B YIOJIHOMOYEHHBIH Oprad, OTBETCTBCHHBLH 3a
TIPEIOCTaBICH!E MYHHITATIATBHOM YCIIyTH. &

VIONTHOMOYCHHLIH opran ofecreynBaeT IpHEM JOKYMEHTOB, HEOOXOMMMBIX U
IIPEOCTABNICHNUS MYHHIMIIATBHON YCIYrH, M pPerucTpanuio 3ampoca 0e3 HeoOXOXMMOCTH
IOBTOPHOIO MPECTABICHUS 3asBUTEIIEM TAKHX JOKYMEHTOB Ha OyMaKHOM HOCHUTENC.

B ciyuae nocTyIICHHs 3asBJICHUs U JOKYMEHTOB, YKa3aHHLIX B Iofpaszene 2.6 paszena 2
PernamenTa, B 3JICKTpoHHO#N (opMe ¢ Hcmonb3oBaHueM EauHoro w PeruoHalibHOTo Toprana,
HOJIHCAHHBIX YCUIICHHONW KBAIM(UIMPOBAHHON 3JIEKTPOHHOMN TIOANHUCHIO, TOJDKHOCTHOS JIUIIO,
OTBEYAIOIIEE 3a MPEAOCTABICHIEC MYHHITHTIATLHON YCIYTH:

- TIPOBEPSAET JICHCTBUTENBFHOCTh YCUIICHHOH KBATH(HIIMPOBAHHOH SJIEKTPOHHOU OAIIICH
C UCIONB30BAHMEM CPEICTB HHMOPMAIHOHHOM CUCTEMBI TOIOBHOTO YIOCTOBEPSIOIETO HEeHTPa,
KOTOpas BXOAMT B cocTaB HMH(pacTpyKTypsl, obecrneyuBaromedl MH()OPMAIHOHHO-
TeXHOIOTHYECKOe B3aUMOJICHCTBHE JEHCTBYIOMHUX M CO3/aBaeMbIX MH()OPMALMOHHBIX CHCTEM,
UCIONL3YEMBIX JUTS TTPEOCTABICHUS YCITYT.

- (QopMupyeT OJIEKTPOHHBIC JAOKYMEHTHl M (WJIM) 3/EKTPOHHBIC 00pasbl 3asdBIICHHS,
JIOKYMEHTOB, IPHHATHIX OT 3asBUTEIIs], KOIMH JOKYMEHTOB JIAYHOTO MPOUCXOKICHAS, MPHHATHIX
OT 3asBuTeNs (IIPEICTABUTENS 3aIBUTENS), 00ECIeunBas HX 3aBCPEHUE HIEKTPOHHOH MOJIHCEHIO
B YCTaHOBJICHHOM TOPSIJIKE.

Cpok agMUHUCTPATHBHOW TPOLEAYPLl N0 NMPHEMY 3aiABICHHS H MPUIAraeMbIX K HEMY
JIOKYMEHTOB, PErMCTPAINH 3asBICHUs U BHIIAUC 3aABUTEIIO PACTIHCKH B MOJIYYCHUHN 3asBlIEHHS
1 JOKYMEHTOB, B TOM YHCJIE ¢ UCIONb30BanrneM Eunoro u PernonansHoro moprana - 2 AHs.

[Ipy monyuenwn 3ampoca B ONEKTPOHHOM (GopMe B aBTOMATUYECKOM PEKUME
ocyIIecTBsIeTCs (POPMATHO-TOTHHECKUN KOHTPOIE 3a1poca, IPOBEPSETCs HAMIMEe OCHOBAHHM
JUIL OTKa3a B TIpUEME 3ampoca, yKasaHHBIX B mozpasaene 2.7 Paspena II mactosiero
AJIMMHUCTPATHBHOTO PErjiaMeHTa, a TAKKe OCYIIECTBIAIOTCS CIIEAYIOMNC ACHCTBUS:



1) mpu Hanuuuu XOTS Obl OJJHOTO M3 YKAa3aHHBIX OCHOBAHWM JIOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIHNAILHON YCIYyTH, B CPOK, HE IIPEBBIIAIONINKM CPOK
IIPE/IOCTABIEHNS] MYHHIUIAILHOW YCIYTH, NOArOTABIWBACT IHMCHMO O HEBO3MOXKHOCTH
[PeIOCTABICHUS MyHUIUIIATLHON YCIYTH,

2) TIpH OTCYTCTBHMH YKa3aHHbIX OCHOBAHHH 3asABUTENIO COOOIIAETCs IIPHCBOCHHBIR 3a11pOCy
B DJIEKTPOHHOH (GoOpMe YHWKalbHBIE HOMEpP, TIO KOTOPOMY B COOTBETCTIBYIOIIEM pasjeie
Enumoro M PermoHansHoro noprana, oQuuMalbHOTO caifiTa 3asBUTENI0 OyJaeT npe/cTaBicHa
pHGOpMALIKUA O XOJI€ BRIINOIHEHHAS YKa3aHHOro 3a1poca.

PesynpraToM agMHUHHCTPATHBHOHW MPOLEAYPLI IO IPHEMY 3asBICHUS U NPHIIAraéMbIX K
HEMY JOKYMEHTOB, PETHCTpAllMM 3asBICHHS W BblJade 3asfBUTENIO PACIHCKHA B MONYy4EHUH
3asBJEHHUs U JJOKYMEHTOB, B TOM 9HCIIEe ¢ HCTonb3oBanueM Exuaoro u PernoHanpHOTO nopraia,
SABIIAETCS TIPUEM U PETHCTPAINS 3asSBICHUS U [IPHITAraeMbIX K HEMY JOKYMCHTOB.

Ilocie mpAHATHS 3anpoca 3asgBHTENS JO/UKHOCTHBIM JIMLOM, YIOJIHOMOYCHHBIM Ha
IIPEIOCTABICHAE MyHUIMITAIGHOM  YCIyrd, CTaTyC 3ampoca 3asBUTeNs B JTUYHOM KabHHeTe Ha
Enunom u PernonansroM nopraie, OpHIHATEHOM caiiTe 0OHOBIAETCA 10 CTATYCa «IPUHSITOY.

-Ilpu npenocTaBicHUA MYHHIMIATEHOW YCIYTH B 3JIEKTPOHHOH (OpMe 3asBUTEIIIO
HammpasIseTcs:

a) YBEJIOMJIEHHUE O 3aITFCH Ha IIPUEM B YIOIHOMOYCHHbIH opran uin M®L;

6) yBelOMJIEHHE O NPHEME W PETHCTPAL[HY 3alIpOca W HHEIX JOKYMEHTOB, HEOOXOJHMBIX
JUIsl [IPEIOCTARIICHHUS MyHHUIIMIIATBHOM yCIIyIH,

B) YBEJOMJICHHE O HaYae MpoLe/ypbl IPEAOCTABICHUS MYHHITHITATBHOMN YCIIYTH;

r) yBenoMJIeHHe OO OKOHYAHHH TPEJOCTAaBICHHs MYHHIMNAALHOH yciyrd Jbo
MOTHMBHPOBAHHOM OTKa3e B TIpHEMC 3ampoca ¥ HMHBIX JOKYMEHTOB, HEOOXOUMBIX s
IPEIOCTABICHUS] MYHUIIUTIAIBHOMN) YCILyTH;

e) YBE/IOMIIEHME O pe3yIbTaTaX PpacCMOTPEHHS TOKYMEHTOB, HEOOXOMUMBIX ISt
MPEAOCTABICHUS MyHHUITUIIATBHON YCIIYTH,

%) YBETOMIEHHE O BO3MOJKHOCTH MOJIYYUTh PE3YIIBTAT JIPEIOCTABICHUS MyHULUIATBHON
yCIyTH MO0 MOTUBHPOBAHHEIN OTKa3 B IIPEJOCTABICHUU MYHHITATTATBHON YCIIyIH;

3) YBEIOMIICHHE O MOTUBHPOBAHHOM OTKa3€ B IIPEIOCTABICHAY MYHUIIAITATEHON YCIYTH.

Ecii B pesyibTaTe TNPOBEPKH KBATHQWITMPOBAHHOH IIONNHCH Oyner BBISBICHO
HecoOMoAeH e YCTAHOBICHHBIX YCIOBUH MPU3HAHUS €€ JEHCTBUTEIBHOCTH, JIODKHOCTHOE JIUIIO0
YIIOJIHOMOYEHHOTO OpraHa YCIyI'M B TedeHHe 3. JHeH cO JHS 3aBepLICHHS TPOBEICHUS TaKOH
IPOBEPKH MPUHUMAET pemicHHe 00 OTKase B TNpUEME K PACCMOTPEHHUIO 3adBICHUA 3a
MOTydeHHEM MYHHUIWNANBHON YCIYTH ¥ HalpaBIseT 3asBHTENIO YBEJOMICHHE 00 JTOM B
3JIeKTPOHHOM (opMe ¢ yKasaHHeM ITyHKTOB crathi 11 ®enepansuoro 3akona ot 6 anpens 2011
roga Ne 63-03 «O06 >1eKTPOHHOM TOAMHACHY», KOTOPHIE TIOCTYKUIH OCHOBAHUEM JUJIsl IIPUHSTHS
YKa3aHHOTO pelleHus. Takoe yBEIOMICHHE NOANHCHBACTCS KBAIMQHIMPOBAHHOH MOMHCHIO
JOJDKHOCTHOTO JTHIA YIOJIHOMOYEHHOTO OPrana i HampaBJsieTcs 110 aJipecy SNEKTPOHHON MOYThL
sagBuTeNs MO0 B €ro JTMUHBIH kabuner Ha Enuaom u PernonansHoM mopraiie.

_ ITocne nosydenus yBenoMIenus 3asBATEb BIpaBe 00paTHTLCs IIOBTOPHO C 3asiBICHHEM
0 TIPEIOCTaBICHUH MYHHLMIAIBHOH YCIyTH, YCTPAaHHB HapyILICHUS, KOTOPbIE MOCIYKHIH
OCHOBAHMEM IS OTKa3a B IpHEMe K PACCMOTPEHHIO IEPBUUHOIO 3aSBIICHHS.

[Ipy momave 3asBICHUS B BIEKTPOHHOM BHIEC [UIA NOJyYCHHS MOIMHHMKA pe3yibTaTa
NPe0CTaBIEHHs] MYHHUIUITAILHON YCIYTH 3asBUTENb IPUOBIBACT B AIMUHHCTPALMIO JTHYHO €
TOKYMEHTOM, YIOCTOBEPAIOLIUM JIHNYHOCTE.

WudopManus 0 NpoxXoxkIACHUH JOKYMEHTOB, & TAKXKE O MPUHATEIX PCHICHUSAX OTPAKACTCS
B CHCTEMC 3IEKTPOHHOrO IOKYMEHTOO00pOTa B ICHb IPUHSATHS COOTBETCTBYIOIINX PELICHHH.

Cpok HCHoJHeHUs aAMHHUCTPATUBHOM MPOIEAYPHI MO BbIA4€ 3asBUTCIIO pe3yiabTaTad
TIPEIOCTABIIEHHS MyHULMIAIBHOM ycnyry — 1 pabounit [eHb.

3.5. IlepedeHs aAMUHECTPATHBHBIX LIPOLEAYp (neficTBuif), Bhmonusembix MOL]



[Ipu oOpaIneHny 3asBUTENS C 3asBIICHAEM U JOKYMEHTAaMH, YKa3aHHBIMY B Hopasjene 2.6
pasnena II Permamenta B M®II npepocrasicHne MyHHIMOATEHON YCIyTH BKJIOYaeT B cels
CACOYIOUIME aJIMUHACTPATUBHBIE IIPOLIEIYPHIL:

1) mpuem 3agBIICHHS W MPUIAracMbIX K HEMY JIOKYMEHTOB, PErHCTPAllUs 3asBiACHUS U
BbIJIaya 3aSBHTEIIO PACIIUCKH B TIOJYUYCHUH 3asBIIEHHS H JIOKYMCHTOB,

2) 1epeBoj B IMEKTPOHHYIO (GOPMY W CHATHE KOIHUH € JIOKYMEHTOB, TIPEICTaBICHHBIX
3asBUTENEM, IOAIKCH M 3aBEPEHHE TEYATHIO (IIEKTPOHHOH MOIHCEIO);

3) mepemaya KyphepoM 3asBICHHs M IPHIAaracMbIX K HeMy IOKymeHToB u3 MOII B
YIIOMHOMOYEHHBIH OpraH;

4) niepejiada KypbepoM I1akeTa JJOKYMEHTOB U3 YIIOJHOMOYeHHOro oprana B M®I;

5) Bbiaua (HampapieHue) 3aABHTENIO pe3yIbTaTa HIPENOCTaBICHUS MYHHIMIIATEHON
YCIIYTH.

3agBUTENb BIpaBe OTO3BAaTh CBOE 3asBieHue Ha 000N cTagud pPacCMOTPCHWS,
COTJIACOBAHUS MIIHM IOJITOTOBKH JOKYMEHTa, OOpaTHBIINCH C COOTBETCTBYIOIMM 3asBIICHHEM B
MO,

3.6. ITopsmok BoINOIHEHHUS 3 IMHHUCTPATUBHLIX TIponeayp (neicTeuii) MOIL]

3.6.1. Ilpn npueme 3asBICHAS U IPAIAracMbIX K HEMY JTOKYMEHTOB paboTHuk MOILI:

WHPOPMUpPYET 3aABUTENCH O TOpSAKE UPEIOCTABICHMA MYHMLMNANBHOM YyCIyrd B
MHOTO(YHKIMOHATEHOM TIEHTpe, O XOJ€ BBIIOJHEHHS 3anpoca O TPe/IOCTABICHUH
MYHMIUIAIBHOM YCIYTH, [0 MHBIM BOIPOCAM, CBS3aHHBIM C IPEJOCTABICHAEM MYHULMIATEHO!
YCIIyIH, & TAK)Ke KOHCYJIHTHPOBaHHE 3asBUTEINCH O HOPAAKE NPEAOCTABICHHUA MYHHITHIATEHOR
YCIIyTH B MHOrO(Q)YHKITHOHAIBHOM LIEHTPE;

TPUHAMAET 3alpoC 3asBHTEICH O NPEJOCTABICHAM MYHHMIMIAILHON YCIAyTH U UHBIX
NOKYMEHTOB, HEOOXOUMBIX ISl IIPE/I0CTABICHUA MyHUIMIIAIHHON YCIIyTH;

YCTAHABJIMBAET  JIMYHOCTL  3asBUTENs, B TOM  4YHCII€ TIPOBEpseT  JIOKYMCHT,
YAOCTOBEPSIONHN JTMYHOCTh, IIPOBEPSET TMOJIHOMOYHS 3asBHTENA, B TOM YHCIE TOJTHOMOUHS
IIPEICTABUTENS NeHCTBOBATh OT €r0 HMEHH;

IPOBEPAET HATWUME BCeX HEOOXOAMMBIX JOKYMEHTOB HCXOJS W3 COOTBETCTBYIOIICTO
nepeuHs JOKYMEHTOB, HeOOXOIUMBIX JUIS TIPE/IOCTABIICHUS MYHUITATIAIBHOM YCILyTH;

TIPOBEPSIET COOTBETCTBUE TPECTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBaHHsM,
YJIOCTOBEPSSACE, YTO:

JOKYMEHTHI B YCTAHOBJIEHHBIX 3aKOHOJATEILCTBOM Cly4asX HOTapHabHO YIOCTOBEPCHEI,
CKpEILIeHBI TeuaTsMu (Ipy HaJW4YMM [IeYaTH), MMEIOT HaJJekallie TMOAMUCH CTOPOH WU
OIIPEJIeNICHHBIX 3aKOHOAAaTeNBCTBOM JODKHOCTHBIX JIUII;

TEKCTHI IOKYMEHTOB HAIUCAHBI Pa3bopUnBo;

GamMuiIMM, UMEHA U OTYecTBa (M3WYECKHX JIHLI, aJpeca WX MECT JKUTEeIbCTBA HaNUCaHbl
TI0JTHOCTBIO;

B JOKYMEHTAX HET MOAYUCTOK, IPUIMCOK, 3aUEPKHYTHIX CIIOB M WHBIX HE OTOBOPCHHBIX B
HUX UCIPaBJICHUH;

JOKYMEHTHI HE MCIIOJIHEHBI KapaHJallioM;

JNOKYMEHTHI HE HMEIOT TIOBPEXJCHUI, HaIMYWe KOTOPBIX HE TIO3BOJISET OJHO3HAYHO
HCTOITKOBATH MX COJEPIKaHHUC;

CPOK JIeHCTBUAS JOKYMEHTOB HE HCTEK;

JOKYMEHTHI ~ comepikaT  uUHGOPMAIMIO,  HEOOXOMMMYO  Juisi  IPEOCTABICHHS
MYHHIIMTATLHOMN YCIIyTH, yKa3aHHON B 3adBICHUH,

JTOKYMEHTBI IIPEJICTABIICHBI B IOJIHOM 00BEME;

3asBJIeHNE COOTBETCTBYET YCTAHOBIEHHBIM TpeOOBaHHSM K €T0 (popMe U BUILY;



IPH OTCYTCTBHH OCHOBaHHHM JUIs OTKaza B IIpUEME JOKYMEHTOB O(OpMISET ¢
HCIIONB30BAHUEM CHCTEMBI JJIEKTPOHHOH Ouepenu pacHucKy O TpHeMe IOKYMEHTOB, a IIpH
HAJIMYHY TaKUX OCHOBaHWH — pacnucky o0 oTkase B mpueMe JOKyMEHTOB.

PabGornuk M®I] or uMeHu 3asiBUTENS 3aMOMHIET 3asiBICHHE IO COOTBETCTBYIONIEH dopme.

Pabotank M®I] mepeBoJ T B IEKTPOHHYIO GOpPMY W CHHMAaeT KOMHH C AOKYMEHTOB,
[PeICTABICHHBIX 3asBUTEIEM, TIOIIHCHIBACT U 3aBEPSET [1e4aThio (JIEKTPOHHOH MOIMHCEHIO).

3asgBUTENb, NPEACTABUBIIMHE JOKYMEHTEI i IONYICHHS MYHUIMNAIBHOH YCIYI'H, B
obs3aTenHOM NOpsIKe HHpopMupyeTcs padoTarkoM MOI:

0 CPOKE IIPeIOCTABICHUS MYHHITHITAIBHOMN YCIIyTH;

0 BO3MOXKHOCTH OTKa3a B [IPE/I0OCTABICHUN MYHHITUNIATEHON YCITYTH.

Ecnu mpecTaBneHHBIe KOMUK JOKYMEHTOB HOTAPHATILHO HE 3aBEPEHEI, COTpyaHUK MO,
CIIMYMB KOIMHU JIOKYMEHTOB C UX IIOJUIMHHBIMHE JK3EMIUISIPAMH, 3aBEPSCT CBOEH TOINHCHIO C
yKazaHueM (aMuilui U MHUIIMATIOB U CTABUT IITAMIT KKOTIHS BEPHAY.

3.6.2. Ilepenaua noxymeHTOB M3 M®PIL] B aiMHHUCTPANMIO OCYIIECTRISICTCS HE MO3/IHEE
OJIHOTO pabodero AHs, CIEAYIOLIEro 3a AHEM TpHeMa IOKYMEHTOB, HA OCHOBAHHHU DPEECTpa,
KOTOPBIM COCTABIIAETCS B ABYX SK3eMIUIIpaX U COJNCPIKUT ATy W BpeMs Iepelad.

IIpu mpueme AOKYMEHTOB CIEIHAIMCT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBCHHBIM 3a
OprAeM W PETHCTPALMIO JOKYMEHTOB, IPOBEPSCT COOTBETCTBHE U KOJIMYECTBO JIOKYMEHTOB C
JaHHbIMM, YKa3aHHBIMH B peecTpe, IIPOCTaBiigeT JaTy, BpeMs TOIyYeHHS IOKYMCHTOB H
TIOJIITUCH.

Ilpu mepemavye makera JOKYMEHTOB CHIEHHATHCT  YIOJHOMOYEHHOTO Oprama,
IPUHUMAIOIIMH HMX, MpPOBEpPSET B NPHCYTCTBUM Kypbepa COOTBETCTBHE M KOJMYECTBO
JOKYMEHTOB C JaHHBIMH, YKa3aHHBLIMH B DEECTpE, MPOCTaBIfAeT HaTy, BpeMs IOJyYeHHS
JOKYMEHTOB U moanuch. IlepBert sx3emmisap peectpa ocraercss Y MAOJDKHOCTHOTO JIMIA
YIIOJIHOMOYEHHOTO OpraHa, BTOPOH — IOUIEIKUT BO3Bpary Kypsepy. UHpopMaIms o nonydeHHN
JIOKYMEHTOB 3aHOCHUTCS B 2JIEKTPOHHYIO 0a3y.

3.6.3. Ilepenaua OOKYMECHTOB M3 YIOJHOMOYEHHOro opsana B M®I] ocymiectsusieTcs He
MO3/HEE CIECAYIOLIETO JIHsI Ha OCHOBAHUHU PEECTpa, KOTOPBIA COCTaBIACTCS B ABYX DK3EMILIAPAX.

Ilpn mepenmaye makera pokymentoB paborHuk M®LI, mpuruMaromuii uX, MpoBepseT B
NPUCYTCTBHH Kyphepa COOTBETCTBHE U KOIMYECTBO JOKYMCHTOB C HaHHBIMH, YKa3aHHBIMH B
peecrpe, IPOCTABILET ATy, BpeMs IOJY4YeHHs JIOKYMEHTOB M moanuck. [lepBrrii sx3emruisap
peecTpa ocraercs y HdoskHocTHOro jmna MOIL[, Bropofi — mnomiexxur BO3BpaTy Kypbepy.
Hudopmanus o noaydeHHH JOKYMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO 6a3y.

3.6.4. MOIL[ ocymecTBisSeT Bbllady 3adBUTENI0 pE3YyNbTaTa TPEAOCTABICHHS
MYHUIMIAILHOM YCIyTH, B TOM 4YHCJIE BbIJla4a JAOKYMEHTOB Ha OyMaXKHOM HOCHTEIE,
TOJITBEPKIAIOINUX COAEPIKAHUE INEKTPOHHBIX JOKYMEHTOB, HAIIPABIECHHBIX Y IIOJTHOMOYEHHBIM
OprasoM B MHOTO(QYHKIMOHAIBHBIM LEHTP MO pe3yabTaTaM IPeNOCTABIEHHS MYHHUIUIIATBHEIX
YCIIyI Oprasamu, IpeJOoCTaBIsIOAMA MyHHITMOAIbHBIE YCIIYIH, a TaKXKe BbL1ada JIOKYMEHTOB,
BKJTIOYAs COCTaBJICHHE Ha OyMa’KHOM HOCHUTENE U 3aBEPEHHE BBITHCOK W3 HWH(OPMAIHOHHBIX
CHCTEN OPraHOB, MPENAOCTABISIONIMX MYHUIIUIIAIBHBIE YCIIYTU.

His nojiyyeHust JOKYMEHTOB 3asBHUTENb NMpHObBacT B M®L] MUUHO ¢ JOKYMEHTOM,
YI0CTOBEPAIOIUM JINYHOCTD.

OcHoBanneM Jyisl Havala aIMHHHCTPATHBHOU IIpONEAyphl siBisieTcs mojydende MOI]
pesyibTara IpefoCTaBICHUS MyHHUITHIIANBHOM YCIIyTH.

ITpu BbIaYe TOKYMEHTOB NOMKHOCTHOE A0 MOILI:

YCTaHABIMBACT JTUYHOCTH 3agBUTENS, IIPOBEPSET HaJIM4YWe paciucku (B ciydae yrepu
3agBHTENIEM pACHUCKH pAacleydarbiBaeT € HCIOJIB30BAHHEM IPOrPaMMHOTO 3JIEKTPOHHOTO
KOMILJIEKCA OJMH DK3EMIUISIP PacluCKH, Ha oOpaTHOW CTOpOHE KOTOpOH JenaeT HaIIHCh
«OPUTHHAJ PaCITHCKHU YTEPSHY, CTABHT ATy U MOJINCE);

3HAKOMHUT C COACPKaHUEM JOKYMEHTOB U BLIJIAeT UX.



3.6.5. B ciyuae oOpallleHHs 3asBUTENS 32 IPEA0CTABICHMEM MYHHUITUNIAILHON YCIYTH 110
IKCTEPPUTOPHATEHOMY puHiuy MOILL:

- IPMHAMAET OT 3asiBUTEJISI 3asBIICHHE U JJOKYMEHTBI, TPEACTABICHHBIC 3asIBUTEIIEM;

- OCYIIECTBISIET KONMUPOBaHUe (CKaHNPOBAHKE) JIOKYMEHTOB, MPEIyCMOTPEHHBIX 1acTbiO
6 craten 7 ®enepansHoro zakona or 27 wmromst 2010 roma Ne 210-®3 «O6 opranmzanuu
Mpe0CTABICHNS TOCYJAPCTBEHHBIX U MYHHIMIIAIBHBIX YCIyr» (faee — AOKYMEHTBI JIMIHOrO
[IPOMCXOXICHUST) U IPEJCTABICHHBIX 3asBUTEJIEM, B CITydae, €Clld 3a4BHTCIb CAMOCTOATENEHO
He [pPEJCTABMI KONUM JOKYMEHTOB JIMYHOIO TPOMCXOKIEHHs, & B COOTBETCTBHM C
aMUHHCTPATHBHEIM  pPEerJIAMEHTOM TPENOCTABJICHHs] MYHWIMMAILHOH YCIyrH Uil e
MPCO0CTABJICHHS HCOGXO,H,HMO NpPEeACTABICHUE KOIIMH JOKYMCHTA JIUYHOTO IIPOHCXOKICHHUA (38.
HCKIIOUEHHEM CIydas, Korja B COOTBETCTBHMM C HOPMATWBHBIM MNPABOBBIM aKTOM JJIS
MPEIOCTABIEHU MYHHIMIANLHOH  yCOyrm HEOOXOAMMO TPEABSBICHUE HOTapHaIbHO
YIOCTOBEPEHHON KOITHH JOKYMEHTa JTMYHOIO IIPOUCXOIKICHHUSA).

- (opMHUpyeT OJIEKTPOHHBIC NOKYMEHTHl M (WIM) 37IEKTPOHHBIE 00pashl 3asBICHHUS,
JIOKYMEHTOB, IPUHATHIX OT 3asiBUTEIL, KOITMH TOKYMEHTOB JHYHOTO TTPOUCXOXICHUS, TTPUHATHIX
oT 3asBUTeNs (IPEICTABUTENS 3aIBUTENS), 0Oecle nBas HX 3aBCPEHUE DJIIEKTPOHHOH MOAIICEIO
B YCTAHOBJICHHOM IOPAIKE;

- ¢ WCHONB30BaHMEM  UH(POPMAMHOHHO-TEIEKOMMYHHKAITMOHHBIX — TEXHOJIOTHIA
HAIpPABISLET SICKTPOHHbIE JOKYMCHTHI B (HJIM) 3J1€KTPOHHBIC 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC
YIIOJTHOMOUYEHHBIM JTOJKHOCTHBIM JIHLIOM MHOTO(YHKIIHOHAILHOIO IIEHTPA, B aAMUHHUCTPATIHIO.

3.6.6. B ciyuae oOpalienust 3aBATENS 33 TPEIOCTaBICHAEM MYHAIMIAILHOMW YCIyTH 110
HpueMy 3asBUTEIIEH 110 [PEIBAPUTEIBHOMN 3aIIUCH

B 1engx IpeaocTaBICHus MYHUIIMIIAIBHONW YCITYTH OCYILECTBIIAETCS MPUEM 3asBUTENICH
110 [PeJIBAPUTEITEHOM 3allHCH.

3anuck HAa OpUEM IIPOBOANTCS mocpeactsoM Enuroro n Pernonajisioro moprana.

3agBUTENIO TIPEIOCTABISIETCS BO3MOKHOCTh 3allUCH B JIOOBIC CBOOOAHBIE JUIS MpHeMa
JIaTy W BpeMsi B ipejieliax ycraHoneHHoro B M®I] rpaduka rprema 3asBUTENCH.

M®I] He BrpaBe TpeGoBaTh OT 3asSBUTENS COBEPLICHHA HHBIX ACHCTBUM, KpoMme
HPOXOKIEHHS WACHTUGUKAIUM M ayTCHTH(MKAIMM B COOTBCTCTBHM C HOPMAaTHBHBLIMHU
npaBoBeIME akTamu Poccuiickoit Defepaiyuu, yKka3sanus Neu NpyuemMa, a Takke IMpejoCcTaBlIeHus
CBE/ICHUH, HEOOXOJMMBIX JUIsS pacyera JUIMTENBHOCTH BPEMEHHOIO HWHTEpBalia, KOTOPHIH
HeoOX0MMO 3a0pOHHPOBATE IS [IPHEMA.

. GopMHpOBAHHE 3ampoca 3asBHTENIeM OCYLIECTBIAETCS IIOCPCICTBOM 3aIOJHCHHUS
3J1eKTPOHHO#H (opmbl 3anpoca Ha LjuHbii 1 PernonansHpiid nopTan, opuuMalbHOM caiTe Oe3
Heo0XO0IMMOCTH JONOIHUTENILHOM MoIa4us 3ampoca B Kakoi-mbo nHo#i Gopme.

Ha EpunoM u Pernonansnom moprajie, OQUIHaTbHOM CaiiTe pa3Memnarores 00pasiibl
3al0JIHEHHS 3JIEKTPOHHOM (POPMEI 3a1rpoca.

@opMaTHO-IIOTHYUECKass IPOBepKa  CHOPMMPOBAHHOIO  3ampoca  OCYIIECTBIACTC
ABTOMATHYECKH TIOCTE 3aNONHEHHs 3asBATEIEM KAXKJOTO W3 TIONEH OIEKTPOHHOH (HOpMbI
3anpoca. IIpH BEISBJIECHUM HEKOPPEKTHO 3aIlOMHEHHOIO IIONS MCKTPOHHOH (OpMBI 3ampoca
3asBUTENb YBEJOMISIETCS O XapakTepe BBISBICHHOH OIMMOKM M TOPAJIKE €€ YCTpaHeHUs
MOCPECTBOM WH(POPMALMOHHOTO COOOINCHMS HENOCPEICTBEHHO B DJIEKTPOHHOH (opme
3arpoca.

[Tpu popMupOBAHHM 3ampoca 3asBUTEIIO 00eCTIeYnBacTCs:

a) BO3MOXKHOCTH KOTIMPOBAHUS U COXPAHCHHMS 3alpocd U UHBIX JOKYMEHTOB, YKa3aHHBIX
B moppaszaene 2.6 Paznena 2 HacTosIero AIMHHACTPATHBHOIO PETIaMEHTA, HEOOXOIHUMBIX JIJIst
IpeI0CTaBICHHUS] MYHUIIUITATBHON yCIIyru,

6) BO3MOIKHOCTD 3aIlONHCHUSI HECKOJILKAMHM 3asBUTCIAMHE OJHOH 3MEKTPOHHON (OpMbI
3alpoca MpH 00pallieHuy 3a yCIyraMy, PeanonarafoiMy HallpaBieHHe COBMECTHOIO 3anpoca
HECKOJIBKMMH 3asBUTEIISAMHU,

B) BO3MOYKHOCTH Me4aTH Ha OyMaKHOM HOCHTeNIe KOMNH 3NEKTPOHHON GOpMBI 3a1poca;



I) COXpaHeHHe paHee BBEJCHHBIX B OJIEKTPOHHYIO (opMy 3alpoca 3HAYCHHH
B IMOO0i MOMEHT TI0 YKENAHNIO TOJIL30BATENs, B TOM YHCIIE TIPH BO3HAKHOBEHHHU OIMMOOK BBOJIA
¥ BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAYCHNH B JNEKTPOHHYIO (opMy 3armpoca;

o) 3anonHeHHE ToNell SIeKTpoHHON (opMbl 3ampoca 10 Havajla BBOJA CBCHACHMH
3agBUTENEM C WCIIONB30BAHMEM CBEJEHMH, pasMelleHHBIX B (efepallbHON ToCyAapCTBEHHON
wadopManuonnolt cucreme «EmuHas cucTeMa MIAEHTHQUKAIMM W ayTCHTHQUWKANWM B
undpacTpykrype, obecrneuuBaromell UH(QOPMATMOHHO-TEXHONOTHYIECKOE  B3aHMOJICHCTBHE
H(QOPMAIMOHHBIX CHCTEM, HCIONB3YEMBIX  JUISL HPEJOCTABICHHA IOCYIapCTBEHHBIX H
MYHHUIMTIATBHBIX YCTYT B 3JIEKTPOHHOM (opMe» (lanee — eMHas CHCTeMa WJICHTH(QHUKAIWY U
ayTeHTHGUKAIMK), W CBEJICHHH, omyOnukoBaHHBX Ha EjuHoM u PermoHameHOM mHOpTane,
OpUIMATLHOM caliTe B 9acTH, Kacalomencs CBEIEHHM, OTCYTCTBYIOIUX B €IUHOM CHCTEME
uneHTA(GUKALIME W ayTeHTUQUKAIAN;

) BO3MOIKHOCTh BEPHYTHCS Ha JIO0OH W3 3TAmoB 3allONHCHMS JJIEKTPOHHOH (opmbr
sanpoca 6e3 noTepn panee BBeJICHHON undopmauu;

) BO3MOMKHOCTH AOCTyna 3asBuTens Ha Egwnom u PermonanbHOM IIOpTane HIHA
ounuaneHOM caliTe K paHee [OJAHHBIM MM 3aIpocaM B TEYEHHWE HE MEHEe OJIHOro roma, a
TaKKe YACTHYHO chOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHHUE HE MEHEE 3 MECAIIER.

3.7. TlopsioK MCTIPaBICHHUs JAOIMYCHHEIX ONEYaTOK ¥ OMIMOOK B BBIJAHUBIX B PE3YJIHTATC
IIPEI0CTABJICHHS MYHULMIIAIIBHON YCIIYTd JJOKYMCHTAX

OcHoBaHMeM [ Hauajia aJIMHHUCTPATUBHOM TNPOLENYPHI SBJSETCS NPEACTaBICHUC
(HampaBIeHue) 3asBUTENEM B YIOMHOMOYEHHBIH OpraH B [POM3BONILHON QopMe 3asBICHHS 00
WCHpaBleHdH omeyatok W (unu) oOmHMOOK, MOIYIMEHHBIX B BBIIAHHBIX B  PE3YJLTATe
[peJOCTABICHHS MYHUITATIAIBHOM YCIIYTH TOKYMEHTaX.

Jlo/pKHOCTHOE  JTHIl0 YTIOJTHOMOUYEHHOIO OpraHa, OTBETCTBCHHOE 33 MPEJOCTaBJICHUC
MYHULHIIATEHON YCIIyIH, PACCMATPUBAET 3adBICHUE, IPEICTBICHHOE 3aABUTEIEM, W TIPOBOIUT
[IPOBEPKY yKA3aHHBIX B 3asiBIIEHHH CBEJCHHI B CPOK, HE MpeBBINAROIui 2 pabouux IHEH C
JIATE] PErHCTPAIlMY COOTBETCTBYIOMIETO 3asIBIICHUS.

KpuTeprieM NPHHSTHS PEUICHUS 1O aIMMHMCTPATHBHOW TPOLENYpe SBIASTCS HANM4UE
WM OTCYTCTBHE TAKHX OMEYATOK U (HIIH) OMHOOK.

B ciiyuae BRISIBJICHHs HOMYICHHBIX OIIEYATOK H (W) OMMOOK B BBIIAHHBIX B PE3YTIBTATE
PEOCTABICHAS MYHUIUIIAIBHOM YCIyrH TOKyMEHTaX JODKHOCTHOE JIMIO Y IIOJHOMOYCHHOTO
opraHa, OTBEICTBEHHOE 3a IPEJOCTABICHHE MYHMUIMUIAIBHON YCIYIH, OCYLIECTBISCT
JICIIPABIICHHE M 3aMEHY YKa3aHHBIX JTOKYMEHTOB B CPOK, HE HPEBBIIAIOMH 5 pabounx JHCH ¢
MOMEHTA PErUCTPAIIHH COOTBETCTBYIONIETO 3asiBICHHUS.

B cirygae OTCYTCTBHS ONEYATOK M (WIH) OMHKOOK B JOKYMEHTaX, BBIIAHHBIX B PE3YIbTATE
PEIOCTABICHAS MYHUIUTIATEHON YCIIYTH, JOJDKHOCTHOE JIMIO CTPYKTYPHOTO TIOAPa3/C/ICHUS
VIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEINOCTARICHHE MYHHIMNAIBHON YCIYIH,
MHCLMEHHO COOOIIAeT 3asBHTEMIO 00 OTCYTCTBUM TAKHX ONEUYATOK M (MiH) omubOK B CPOK, HE
npeBsImaronuii 5 pabodnx JHEll ¢ MOMEHTa PErHCTPAIlii COOTBETCTBYIOIIErO 3asdBICHUS.

PesynsraroM —aAMMHMCTPATHBHOH HpONEAYPHl SBISETCS Bblylada (HaIpaBICHHE)
3asgBUTENIO MCIIPABIEHHOTO B3aMEH paHee BBUIAHHOrO JIOKYMEHTA, SBIIOMIEr0Cs pe3ysbTaToM
1IpeIOCTABIEHH MYHHIIMIAILHON YCIyTH, U1K coobmenue 00 OTCYTCTBAM TaKHMX OINEYaTOK M
(nmi) omboK.

4. (Dole)l KOHTPOJIA 38 HCNOJHEHHEM aMHIHCTPATHBHOTO perJiaMenTa

4.1. TIopsmoK OCYIIECTBICHUS TEKYILEro KOHTPOJsl 3a COONIOACHHEM M HCIOIHEHHEM
OTBETCTBEHHBIMU [OJDKHOCTHLIME JIHIIAMH IIOJIOKEHWH perilaMeHTa ¥ WHBIX HOPMATHBHBIX



PABOBEIX AKTOB, YCTAHABIMBAIONAX TpeGOBaHMs K TIPEIOCTABICHUIO MyHUIIUIAIBHON YCIyIH,
a TakKe NPUHATHEM UMH PELICHHH.

JIOIDKHOCTHEIE JIMIA, MYHHIUIIAIBHBIE CIYXalue, YYacTBYIOIMUE B IPEAOCTABICHUN
MYHHLIHIAIBHON YCIYTH, pyKOBOACTBYIOTCS [OJIOJKEHUAMHU HacTosmero PerinamenTa.

B N0/KHOCTHBEIX perjlaMeHTaX [OJDKHOCTHBIX M, YYacTBYIOIIMX B IIPE/IOCTaBIECHUH
MYHHT[HTIATLHONR YCIIyTH, OCYMIECTRBISIOMMX (YHKIMH MO NPENOCTABICHHIO MYHHIUIIATLHOM
YCIIyIH, YCTAHABIMBAIOTCS JOJDKHOCTHBIC OOS3aHHOCTH, OTBETCTBEHHOCTH, TpeOOBaHMS K
3HAHUSM W KBATA(DHUKAIMA CIICHIHAIUCTOB.

JIO/KHOCTHEIE JIMIIA OPraHoB, Y4aCTBYIOIIUX B IIPEIOCTABICHAN MYHUITHITATIBHOMR YCIYTH,
HECYT IMCPCOHAJIBHYID OTBETCTBCHHOCTE 3a HCIIOJIHEHHE aIMHHHCTPATHBHBIX IIPOLEAYP H
cobmofieHe CPOKOB, YCTAHOBIICHHBIX HacTosiuM PermamentoM. Ilpu mpenocTaBIcHHM
MYHHIATATBEHOR YCIYTH TPaXJauuHy rapaHTHpyeTcs IIpaBo Ha MOiy4eHue WH(oOpMaluH o
CBOMX IIpaBax, OGA3aHHOCTAX M YCTOBUSIX OKA3aHM MyHHIUNAILHON yCITyTH; 3alUTy CBEICHUH
0 TIEPCOHANBHBIX JTAHHBIX; YBAXKHUTEIBHOE OTHOMICHUE CO CTOPOHBI JOJKHOCTHBIX JIHIL.

Texymmii KOHTPOJNF W KOOPAMHALHUS ITOCIETOBATENLHOCTH JMCUCTBUM, OIPEACTICHHBIX
aIMEHHCTPATHBHBIMA  NPOIENYpPaMH, IO  IIPENOCTABICHUIO  MYHHIMIANBHOH  YCIyrH
NODKHOCTHLIMH ~ JIMI[@MHM  YIIOJJHOMOYCHHOINO  OpraHa  OCYIIECTBIIAETCH  IOCTOSIHHO
HEIOCPENCTBEHHO JIO/DKHOCTHBIM JIMLOM YIIOJJTHOMOYEHHOTO OpraHa IIyTeM MPOBEACHHS
TIPOBEPOK.

ITpoBepKH MOJHOTH W KAa4eCTBA LPEJOCTABICHUS MYHUIMITATBHON YCIyTH BKIIOYAIOT B
ce6Gs TpoOBEjeHHe TIPOBEPOK, BHIIBICHWC W YCTpaHEHHC HapyIleHWil MpaB 3asBUTEICH,
paccMOTpeHHe, TPHHATHE PEIICHHH W IOArOTOBKY OTBETOB Ha OOpauieHus 3asBHTENCH,
cojepKammx okanobbl Ha geiictBus  (OesmelicTBME) W PEMICHAS AO/DKHOCTHBIX  JIMIL
YIIONTHOMOYEHHOTO OPTaHa, OTBETCTBEHHBIX 3a IPEIOCTABIEHHE MyHMIMNIAILHOMN YCITYTH.

4.2. Tlopsa[0K H TIEPHOAMYHOCTL OCYINECTBICHMs I[JJAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK
ITOJTHOTBI U Ka9ecTBa MPEeJOCTaBICHES MYHUIMIIAIBHOM YCIYTH, B TOM YHCIIE TIOPSIOK B GOpMBbI
KOHTPOJIS 32 IOJIHOTOM ¥ KaYeCTBOM IPEJOCTaBICHAS MyHUIIRIATLHOR YCITyTH.

KoHTpOJIb 3@ TTOHOTOM U KAYeCTBOM TIPEJOCTABICHHS MyHUIUIIAILHON YCIYTH BKIIOYAeT
B ce0d MpoBeieHUe [1JJAHOBBIX ¥ BHEILIAHOBBIX ITPOBEPOK.

[T1anoBble ¥ BHEILUIAHOBEIE IMPOBEPKHA MOTYT IIPOBOIMTECSH TIABOM, 3aMECTHUTENIEM ITIaBEI,
KyPUPYIOITAM YMOJTHOMOYEHHBIM OpraH, 4epe3 KOTOPBIH MNPEeJ0CTaBIACTCS MyHHIANATbHAL
yciyra. :
Ilposenenre TMIaHOBBIX  IIPOBEPOK, IMOJHOTHI M Ka4yecrsa  IPEOCTaBICHHS
MYHHIUIAILHON YCIYTH OCYIECTBISIETCS B COOTBETCTBHU C YTBEPIKIEHHBIM TPaduKOM, HO HE
pesKe OJIHOIO pasa B roA.

BHEMTaHOBBIE IPOBEPKH TIPOBOAATCS 110 OOPAIICHUSIM IOPHIAICCKAX U GU3UICCKIX JIUL] C
#Kano0aMy Ha HApYUICHHE HMX IIpaB M 3aKOHHLIX MHTEPECOB B XOAE IPEAOCTABICHHS
MYHHLHUIATBHON YCIyTH, a TakKe Ha OCHOBAHHH JOKYMECHTOB M CBE/ICHHH, yKa3bIBAaIOIIMX Ha
HapylIeHue ucnonHeHus PermamenTa.

B xoJie mIaHOBBIX ¥ BHEIJIAHOBHIX MPOBEPOK:

IIPOBEPSETCS 3HAHWE OTBETCTBCHHBIMH JIHIIaMM Tpebosanuii Hactosiiero Permamenra,
HOPMATHBHBIX [PABOBBIX aKTOB, YCTaHABIWBAIOIIUX TpeOoBaHWs K IIPEIOCTABICHHUIO
MYHHIIUIIAILHON YCITYTH;

poBepsieTcs coOnroneHne CPOKOB " HOCJIeOBATENBHOCTH HCTIOJIHEH U
AIMHHHCTPATUBHLIX TIPOTICOY P,

BHIBJISIOTCA  HApYIICHWS TMpaB 3asBUTENieH, HENOCTaTKH, [OMYIICHHBIE B XOJE
MpeoCcTaBIeHNs My HUIUIIAIBHOM YCITyrH.

4.3. OTBETCTBEHHOCTD JMODKHOCTHBIX JIMI[ OpraHa, NpeAoCTaBIAIOUICIO MyHHIHNIATLHYIO
YCIyTY, 3a peluenys u aeiicteus (Oe3neiicTere), IpUHAMAaeMBbIe (OCYIIECTBISEMBIE) HMA B X0/1€
MPeOCTABICHNS MYHHIUIIATBHOR yCIIyTH.



[To pesyibTaTam MPOBEJCHHBIX IIPOBEPOK B Ciy4Yae BBIABICHUS HapylIeHMs INOpsmKa
peIOCTABIEHHs] MyHUIIUIAIBHON yCIyry, NpaB 3asBUTENCH BHHOBHBIE JIMIA TIPUBJIEKAFOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKoHOjarenbcrBoM Poccuiickoi ®@enepanyd, H
NIPUHUMAFOTCSI MEPHI TT0 YCTPAHEHHIO HAPYIICHUN.

JIOJDKHOCTHBIE JTHIA, MYHULMIANBHBIE CIIY)KalllHe, YYacTBYIOMIHE B IIPEJOCTaBICHUU
MYHWIIMIIAIGHOW YCIYTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 33 IPHHATHE DPEINCHHS U
neticTeus (6e3ieiicTBHE) IPU IPEIOCTABICHAN MyHULIUNIAIBHON YCIIyTH.

IlepconaibHasi OTBETCTBCHHOCTh YCTaHABJIMBAETCS B MODKHOCTHBIX pEIjlaMEHTax B
COOTBETCTBUH ¢ TpeOOBaHUSIME 3aKOHOJaTeNbcTBa Poccuiickoi Denepaliu.

4.4, TlonoyeHus, XapakTepusylomue TpeOoBaHUs K TOPANKY M (opmam KOHTPOIi 3a
NPEIOCTABJIEHAEM MYHUIMTIATBHOH yCIyrM, B TOM 9HCIE CO CTOPOHBI TIpaXiaH, HX
o0BeTMHEHUH WU OpraHu3alui _

KOHTpOIb 132 TIPEJIOCTABIEHHEM MYHHIMIAIBHOM YCITYTH OCYIIECTBISETCS B (opme
KOHTPOJIS 3a cobmoaenueM TIOCNIEI0BATEIBHOCTH JieiicTBUH, OTpeneeHHBIX
aIMUHHCTPATHBHLIMH TIPOLEAYPAMU 10 HCTIOMHEHHIO MYHUIUNANBHOH yCIYrH, ¥ MPUHATHEM
perTeHnii IOJDKHOCTHBIME JIAIAMH, TIyTeM IIPOBEIEHUS IIPOBEPOK COOJIONCHUS M HCIOTHCHU
JTOJDKHOCTHBIMH  JIMIIAMH  YIIOJHOMOYEHHOTO OpraHa HOPMAaTHBHBIX IIPAaBOBBIX — AKTOB
Poccuiickoit ®eneparin, Bonrorpaackoii o6nacTH, a TaKKe HOJIOKEHAH PeriamenTa.

[IpoBepka TaKkke MOXET MPOBOAUTLCS 1O KOHKPETHOMY OOpalleHUIO IpaXKIaHWHA MK
opraHu3aluy.

Iopsmox u HOPMEI KOHTPOIL 33 TPEAOCTAaBICHAEM MYHULUIANBHON YCIYTH JOJDKHBI
OTBeYaTh TPeOOBAHMAM HENPEPHIBHOCTH U AHCTBEHHOCTH (9 heKTHBHOCTH).

['paxknane, ux OOBENWHEHHMS U OPraHM3allMM MOTYT KOHTPOIMPOBATH MPENOCTABICHUE
MYHHIHTIATEHOR YCIyTH MyTeM [ONyYeHHUs THCHMEHHON U yCTHOM WH(MOPMALMY O Pe3y/bTaTax
MPOBEIEHHBIX IPOBEPOK U IIPHHATHIX MO pe3yJIbTaTaM IPOBEPOK Mepax.

5. Hocynednsiii (BHecy1e0HbIk) NOPATOK nﬁma.umsal.mﬂ pemenuii U aelcTBui
(GespeitcTeus) AnvuancTpauuy, M®L, opranmsanuii, ykasauneix B yacta 1.1 crareu 16
®enepannHoro 3akona ot 27 uioas 2010 roga Ne 210-®3 «0O6 opranu3auuy
NPeJoCTABJIEHHS IOCYJAPCTBEHHBIX H MyHHIHNAIBHBIX YCIYI», & TAK/Ke HX JO/KHOCTHLIX
JIAT, MY HAUOATBHBIX CIY:KAIMHX, pA00THUKOB.

5.1. Undopmanus JUIs 3asBUTENS O €ro TpaBe [0JATh kanoly Ha pemeHus H (vMnu)
neiicteus (Gesneiicteie) AnmunncTpaiuu, MOL], opranusanmif, ykazanubx B acte 1.1 craten
16 ®enepansroro 3axona ot 27 mronst 2010 roma Ne 210-03 «O6 opranusanuu npeJocTaBICHus
rocyJIapCTBEHHBIX W MYHHIHITAIBHBIX YCIYT», 4 TAKIKE UX JOJKHOCTHBIX JIML, MYHHIIANATbHBIX
CIyKalux, pabOTHUKOB IPH TPEAOCTABIEHAHN MYHHIHIIATBHON yCIyId.

3asBUTENL MMEET TpaBo Ha Jocynebuoe (BHecyneOHOe) obXkanmoBaHue peluieHuii u
netictpuit (GesneiicTBUs), NPUHATHIX (OCYLIECTRISECMBIX) AnMunucTpan@ed, AOJIKHOCTHBIM
IMUOM AIMHHHCTpALMH, JTU00 MYHUIHIANBHBIM CIIy)KaIlnMm, M®II, paboruuxom MOII, a
TAKOKe OPraHM3aIUsIMHE, TPeIyCMOTPEHHEIME JacThio 1.1 crareu 16 DenepanbHOro 3aKOHA Ne
210-®3, wim nx paGOTHHKAMH B XOje MPEAOCTAaBICHHS MyHUIHIATBHON yciuyru (nanee —
nocynebnoe (BuecynebHoe) 0bxanoBanue).

5.2. TTpeameT xanobsl.

IIpemverom  pocyneGHOTO (BHECYaeOHOro) 00KanoBaHHs 3asBHTENEM pelleHUH H
nedicteuii  (OesmelcTBHSA) AIMUHHCTpalMM, TOJDKHOCTHOIO JHIA AnvuHACTpa|y, b0
MyHAIHMaTsHOro  cmyxkamero, M®L], paGotamka M®L[, a Takke OpraEu3alui,
npeaycMoTpeHHbx dacteio 1.1 cratem 16 demepanpHoro 3akona Ne 210-®3, wumm ux
pabOTHUKOB SBISICTCS KOHKDETHOE pEMICHWE WM JICHCTBHE (6e3meiicTBUE), TPHHATOE HIHA



OCYIIIECTBICHHOE MMM B XOJ€ TPEIOCTAaBICHUS MYHHIUIATBPHOW YCIYrd, B TOM HHCIC B
CHEJ[YIOIHUX CITydanx:

1) HapyleHue cpoKa perucTpaluy 3ampoca o NpeIoCTaB/ICHAH MYHHUIUTIATLHON YCIIYTH,
3arpoca, ykasanHoro B crarbe 15.1 ®denepanbnoro 3akona Ne 210-03;

2) HapylIeHHE CpOKa MPEeOCTaBICHHsS MYHHIMIAIBHOH yciuyrn. B ykasamnom ciy4ae
nocynebHoe (BHecyneOHOE) 00XKAJOBAHME 3asBATCICM PEIICHUH H neiicruit (Oe3meicTBHA)
M®ILI, paborurka M®L] Bo3MOKHO B Ciydae, €CIH Ha MHOIO(QYHKIUOHATIBHLIA TICHTD,
pemennst u geiicteus (Oe3melicTBHE) KOTOPOTO 00KaNIyIoTCs, BO3TOXKEHa (QYHKIHS 110
TIPE0CTABIEHHUIO COOTBETCTBYIOMICH MYHHIMNATBHOH YCIYTH B TOJIHOM o0bemMe B INOPSIKE,
onpenenennom dactbio 1.3 crareu 16 ®enepanproro 3akona No 210-@3;

3) TpeboBanme y 3asBUTENA JTOKYMEHTOB WU pHpopMarmu MO0 OCYUISCTBICHUS
NeHCTRHil, HpPeJICTABJIEHNe UM OCYIIECTBIECHNE KOTOPHIX HE IPEAyCMOTPCHO HOPMATHUBHBIMA
npaBoBbIME akTaMu Poccuiickol @erepaiiuy, HOPMATUBHBIMH IIPABOBBIMHU aKTaMU CyOBEKTOB
Poccmiickoit @Deiepalvy, MYHHUIUNAIBHBIMM [PABOBBIMM aKTaMd Ui [IPEOCTABICHHSA
rOCYApCTBEHHOM WITH MyHHUIATIAIBHON YCITyrH;

. 4) orka3 B T[pHeMe JOKYMEHTOB, MPEACTaBICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMATUBHBIMH [IPaBOBBIMU aKTamu Poccmiickoii Qenepalluy, HOPMATHBHBLIME MPABOBBIMH
axTaMi Bonrorpajickoii 061acTi, MyHUIIUNALHEIMA PABOBBIMH aKTaMU JUISL TPEAOCTABICHHA
rOCYIapCTBEHHON YCIIYTH, ¥ 3asBUTEIS,;

5) OTKa3 B IPEIOCTABICHWHM MYHMIMNAILHON YCIYIH, €CIH OCHOBAHHA OTKa3a HE
TPeayCMOTPEHEl (ejlepaibHBIME 3aKOHAMH W IIPHHSTLIMH B COOTBETCTBHU C HUMH HMHBIMH
HOPMATHBHBIMM IIpDaBOBBIMM axTamu Poccuiickodt @esepamuy, 3aKkoHaMd H  HHBIMA
HOPMATHBHBLIMH TIPABOBBIME akTaMu Bosrorpaackoi ofmacty, MyRMIMIATEHEIMA TTPABOBRIMH
axramu. B ykasaEHOM ciydae pocyneOHoe (BHecyeOHOe) 00KaloBaHUC 3asBATCIIEM pemeHui
u geiicreuii  (6Gespeictus) MOLL, pabortmmka MOL[ BO3MOXHO B Cily4ae, ©CIM Ha
MHOrOBYHKIHOHATLHLIN NEHTp, pelieHns u neiicteua (GeszeficTBre) KOTOPOTO obamyroTcs,
BO3MOXKEHA (YHKIMsS IO TIPEAOCTABICHUIO COOTBETCTBYIOMIEH MYHHLUIATEHONR YCIyrd B
IOJTHOM 00BEeMe B MOPSIKE, OIPENeIeHHOM dJacThio 1.3 crateu 16 DelepanbHOro 3aKoHa No
210-®@3;

6) 3arpeGoBaHye ¢ 3asSBATENS IPU NPEIOCTABICHUE MYHHIMIIAIBHOH YCIyTH IIATI, HE
IpeLYCMOTPEHHON — HOPMATHBHBIMM  TIDABOBBIMH  akTamu  Poccmickoi denepanun,
HOPMATHBHBIMH TIPABOBBIMH akTaMH Bonrorpanckoil 001acTH, MyHHIMTIAIBHBIME [PABOBLIMH
aKTaMu;

7) oTkaz AJIMUHHUCTPAIWH, TOJDKHOCTHOIO JIANA Anvuavcrparpn, MOLL, paborHuka
M®LI, oprasu3aryii, MpeayCMOTPEHHEIX JacThio 1.1 crareu 16 DeseparbHOIO 3aK0HA Ne 210-
@3, vk ux pabOTHUKOB B MCIPABIIEHAH MOMYINCHHBIX MU ONEYATOK U omuOO0K B BEIAHHLIX B
pe3yibTaTe IpEe)OCTAaBIEHHMs MYyHHUUHUIATBHOH YCITYrH JIOKYMEHTaX b0 HapyleHHE
YCTaHOBIEHHOTO CPOKA TAKMX HCTpaBiieHuil. B ykasaHHOM cirydac nocyaeonoe (BHECYNeOHOE)
oGKaNoBaRwe 3asBuTeneM pemenuil u sedicrBuil (GespedicTeus) ML, pabornuka M®1]
BO3MOIKHO B ciydae, ecnm Ha MOIL, pemerns u neticteus  (Oe3neficTBUE) KOTOPOTO
00KaIyrOTCs, BO3NOKEHA (QYHKUMA IO MPEJOCTABICHUIO COOTBETCTBYIOICH MYHHIUIIAIBHOM
YCIIyTH B MOJHOM 00beMe B MOPAJIKE, ONPENe]CHHOM HTacTblo 1.3 crarem 16 DenepanbHOrO
sakoHa Noe 210-D3;

8) HapylmleHHe CpOKAa WIM IOpAKAa BBIa4¥ JOKYMEHTOB [0  Pe3ylbTaTaM
NPEIOCTABICHNUS MyHHIANAILHON YCITyT|;

9) TPHOCTAHOBICHHE MPEIOCTABICHAS MYHHIMIAILHON YCIyrH, €CIH OCHOBAHMA
TIPHOCTAHOBJIEHHS HE TIPEXYCMOTPEHbI (he/icpaIbHBIMH 3aKOHAMHU U IIPUHATLIME B COOTBCTCTBHH
¢ HEMH WHBIMH HOPMATHBHBIME TNpaBoBBIMH akTamu Poccuiickoir @ejepalyy, 3aKOHAMH H
WHBIMA HOPMATHBHBIME TIPABOBBIMM aKTaMH BoJjrorpaickoil 00JacTH, MyHAIMNAIBHBIMA
[PAaBOBBHIMM aKTaMd. B yKasaHHOM ciydae JocyziebHoe (BHecyneOHOE) OOKaIoBaHUE
3asBATENeM perenuii u neitcrsmii (6esneticteus) MOL, paborHuka MO®I] BO3MOXXHO B cydae,



ccin Ha MOI, pemenus m gelictBusg (Oes3zeiicTBHE) KOTOPOro OOKaNYIOTCS, BO3JIOMEHA
(YHKIMS TTO MIPEJOCTABICHUIO COOTBETCTBYIONMISH MYHHIIAIIAIBHOM YCIYrH B OJHOM 00beMe B
TopsiKe, onpeielIeHHoM JacTeio 1.3 craten 16 @enepansHoro 3akona Ne 210-D3;

10) TpeboBanue y 3asgBUTEN I[PU LPEAOCTABICHUU MYHULUNATLHOW YCIIyry
JOKYMEHTOB wuimM HHGOpPMALUH, OTCYTICTBHE W (WJIH) HENOCTOBEPHOCTH KOTOPBEIX HE
YKa3bpIBAINCh IPU MEPBOHAYAILHOM OTKAa3e B TPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
TIPEOCTABIECHUS MYHUIIUIANBHON YCIyTH, MO0 B IPEOOCTABIICHUN MYHHUITHIANBHOM YCIYTH,
3a MCKIIOYEHHMEM CIIy4aeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 udactu 1 crateu 7 DepepanbHOTO
zakona ot 27 uronsa 2010 r. N 210-®3 "O06 opranuzauu npeoCTaBICHUS TOCYIaPCTBEHHBIX U
MyHUIUNAIBLHBIX yeuyr" (nanee - @enepanpHbiii 3akoH Ne 210-@3). B ykazamHoM ciydae
nocynednoe (BuecynebHoe) oOkamoBaHWe 3adBUTEIEM pEIICHWUM W JeHcTBUil (Oe3eicTBI)
MHOTO()YHKIIMOHAIBHOTO TICHTPa, PabOTHHKA MHOTO(QYHKIMOHAIBHOIO LEHTpPa BO3MOMKHO B
clIyuae, ecnu Ha MHOro(GyHKIMOHANBHEIH IIEHTp, PEIICHUs U AelicTus (6e3neiicTBre) KOTOPOTo
o0amyroTcsl, BO3NokKeHa (QYHKIHMS 10 MPENOCTABJICHUIO COOTBETCTBYIOUMX MYHHIIMIAIbLHBIX
YCIyT B IIOJIHOM OOBeMe B IOpsKe, ompeaencHHOM uacThio 1.3 cratem 16 ®epepambHOro
3axoHa Ne 210-®3.

OpraH, Tpea0CTaBISIONTHI MyHHIUIIATBHYIO yeiayry, M®II, opranusaiug, ykasanHble B
yactu 1.1 crateu 16 @emepansroro 3akona Ne 210-@3, a Takke WX JODKHOCTHBIC JTHIA,
MYHUIIMTIATBHBIC CIyXalue, pabOTHUKM H YIOJHOMOYEHHBIE Ha PACCMOTPEHHE KAIOOBI
JOJDKHOCTHBIE JIM1a, KOTOPEIM MOKeT OBITh HamparIcHa Kanoba

53. JKamoba Ha pemenus u jgeiicteus (Oe3meiicTBHE)  JOMKHOCTHBIX — JIMII
AJIMUNUCTpaAlY, MYHULIMIATBHBIX CITY)KaIllUX TOJaeTCA 3agBHTeNeM B AJIMHHHCTPAIAIO Ha
UM raaBel AgmuaHcTpanud, M®I] subo B opran rocygapcTBeHHOH BracTH (OpraH MECTHOIO
CaMOYIPABIICHHS) Bonrorpanckoit obnacrH, SIBJISTIOLIUAHACS YyUpENUTEIEM
MHOrOQYHKIMOHAILHOIO LEHTpa (Jaiee - yupeauTenb MHOTO(YHKIHOHAILHOTO IEHTpa), a
TaKKe B OpraHu3aliy, 1peycMoTpeHsele yacTrio 1.1 cratem 16 @enepansHoro 3akoHa Ne 210-
@3. &

5.4. B cnydae ecnu oOkanyloTcs pemeHus d jgedcrBusi (Oes3aeiicTBHe) PyKOBOAUTEINS
AnMuHUCTpaALUY, JKaxo0a mogaeTes B BRIICCTOATIHE opraH (B IIOPsJIKe [10YHHESHHOCTH).

IIlpg oOTCYTCTBMHM BBILECTOSIIEr0 OpraHa Jkamgoba TojaeTcsd HEMOCPEACTBCHHO
PYKOBOAMTEIO AMUHHCTPAIAH.

5.5. JKanmobpl Ha pemenuss u peiictBust (Oe3nefictBre) pabotHmka MOIL] momaroTcs
pykoBogutemo 3toro MOILI. Xanobr! Ha pemenus u aedicreus (Oezneticreue) M®II nomarorcs
yupeauremro M®L] unu A0BKHOCTHOMY JIHITY, YIOTHOMOYEHHOMY HOPMAaTHBHBIM ITPaBOBBIM
aktoM Bonrorpajnckoit obmactu. Xano6Ob1 Ha pemenus u aeiicteus (Oe3zneiictBue) paboTHUKOB
opraHusalui, OpeayCMOTpeHHBIX 4YacTeio 1.1 cratem 16 @enepanshoro 3akona Ne 210-@3,
NIOJAFOTCS PYKOBOJUTEIISAM DTUX OpraHU3aIlHid.

5.6. llopsaox mogauu ¥ paccMOTPEHHUS KaNOOEL.

OcHopanmeMm 11 Hadala Hpoueaypsl jgocyineOHoro (BHecymeOHOro) obxanoBanus
SIBIISICTCS MOCTYILICHHE KanoObl, I10JanHod B MUChMEHHOM (opMe Ha OyMaKHOM HOCHTENE, B
3NeKTPOHHOM (hopMe, B YIIOTHOMOYEHHBIHA OPra Ho PACCMOTPEHHIO KAMOOHL.

5.7. XKanoba na peutenus u jeiicteus (6ezneiicTere) AIMUHHCTPAIMH, JTOKHOCTHOTO
nuna AJIMUHHCTPAINH, MYHHITHIIAIIEHOIO CIYKALEro, pyKOBOAUTENsS AIMUHUCTPAILIMHN, MOKET
ObiTh  Hampamnena o moure, depes MOIl, ¢ wHcmonb3oBaHWEM HH(POPMAaNHOHHO-
TCIICKOMMYHHUKalMOHHOH cetu  «Murepuer», odwumuansHoro caiita AJIMUHMCTpAIUH,
(GenepanbHOl  rOCymapcTBeHHOM — HHGOpPMAmMOHHOW — cucTeMbl  «EAMHBIA  mopTan
rOCYJapcTBEHHBIX W MYyHULIUNANLHBIX ycnyr (GyHkimid)» mubo Iloprama rocyaapCTBEHHBIX U
MyHHLHUIIANBHBIX YeuryT (Gyukuui) Bonrorpaackoit obnactu, a Takke MOKET OBITh MPUHATA [1PU
JMYHOM ITPHEME 3asBUTETIS.

3asBUTEnto obecneuynBaeTCsl BO3MOXKHOCTH HANpPaBIeHHs XadoO0Bl Ha pelICHUS |
neiicteuss  (OesmeifcTBrE) AIMUHHCTpAIHH, JOJDKHOCTHOTO — JHIla  AJMHHHCTpALUH,



MYHHLHITAIBHOTO CILyXKAIEero B COOTBETCTBUH CO cratheii 11.2 ®enepansuoro 3akona Ne 210-
®3 ¢ UCIONB30BAHEEM TOpTana (eaepalbHON TOCYapCTBCHHOM nahOpPMalOHHON CUCTEMBI,
oGecrieunBaromeil TIporece A0cyebHoro (BHeCynedHOro) odxKanoBanus pelieHni u JeUCTRHH
(GeazeifcTBUS), COBEPLIEHHBIX IPU I[PETOCTABICHHA TOCYNapCTBCHHBIX H MYHHULUTATLHBIX
yCIlyr OpraHaMmi, NPeIOCTABIAIONMME TOCYIapCTBEHHbIE W MYHMIHNAILHBIC YCILYTH, ux
JOIDKHOCTHHIMEA ~ JTHIIAMHM, TOCYZApPCTBEHHBIMH ¥ MYHHIUNAILHBIME - CIyKAUWMMHA - €
HCIONB30BAHAEM MH(DOPMALMOHHO-TENEKOMMYHHKAIMONHOH  cetn  «MHTEpHET» (manee -
crcTeMa JIoCy1e0HOT0 00KANOBAHNS).

5.8. YanobGa Ha pemrenus u jeiicrsus (GesyeicTare) M®I], paboranka M®L] moxer
OBITH HANPaBIEHA 10 TIOYTE, C MCIONL30BAHUEM HH(OPMAIMOHHO-TETIEKOMMY HUKAIIHOHHOH
cetn «Muteprer»y, obdummanbHOrO - caiTa M®I], (enepanbHO ToCyIapCTBEHHOM
uH(OPMAITMOHHON CHCTEMBI «EMuHBIA HOpTan IocyJapCTBCHHBIX H MYHUIHMAIBHBIX YCIyT
(bynxnuii)», [loprama rocyjapCTBCHHBIX ¥ MYHULUIATEHBIX YCIYT (dyuxumii) Bonrorpanckoi
00OIACTH, & TAKKE MOXKET OBITh TPUHATA [PH JINUHOM IPHEME 3aABUTCILA.

5.9. Kanoba na pemeHus U JNEACTBUSA (6e3zeiicTBUE) OpraHM3allli, IPEyCMOTPEHHBIX
gactpio 1.1 cTareu 16 @enepansuoro 3akona Ne 210-®3, a Taxxe ux pabOTHUKOB MOKET ObITH
parpapjieHa Mo TOYTE, C HCIONB30BaHUEM MH(OPMALOHHO-TEIEKOMMYHUKAIIMOHHOH  CCTH
«Unteprery, odQUOMANBLHBIX CANTOB STHX opranusarmii, QeaeparbHON rocyIapCcTBEHHOM
ur(OpMaOHHOM cucTeMbl «EauuBIi mOpTal rocyrapCTBCHHBIX H MYHHULUIANLHBIX YCIIYT
(byukmmit)», Iloprana rocyapcTBEHHbIX H MyHUIIMIIATBHBIX yCITYT (Gyukumit) Bonrorpasckoi
0BIIACTH, a TAKKE MOYKET ObITh IPUHATA TIPH JIATHOM NIPUEME 3asBUTCIIA.

5.10. YKanoba, mocTynuBmAas B AJMAHHCTPAIMIO, TTOUICKHT PETUCTPAIY HC MO3HEE
cnepyromiero pabodero JHs CO JHS €€ IMOCTYIUICHU.

B crnyuae Tojadd 3asBHUTENEM KalnoObl depes M®II, M®I] obecreunpact nepeaady
Kamo6sl B AJIMAHHCTPANMIO B HOPSAAKE M CPOKH, KOTOPHIC YCTAHOBICHBL COTJIAMICHAEM O
BaaumoeiicTBaN Mexy M®L] u AqMuHucTpanuei, Ho He MO3HES CIEYIOMETro pabouero aHA
CO JIHS IOCTYTUICHUSI JKAJTOOBL.

5.11. XKanoba moJpKHa CONepKaTh: -

1) maumenoBaHWe AJMWHUCTPAIUM, JOJDKHOCTHOTO JIHIIA AJIMMHHCTpAIAH, JHO0
MYHHIETAIBHOTO ciTyxaero, M®IL], ero pykoBOAUTEIS H (umn) paboTHWKA, OpraHH3anuy,
[peNycMOTpeHHbIX YacThio 1.1 cTateu 16 @enepaibHOro 3aKoHa Ne 210-®3, ux pyKOBOAUTENCH
¥ (wi) pabOTHIKOB, PEIIEHHS U IeHCTBHUA (Ge3nelicTBIE) KOTOPBIX 00KaTyIOTCS;

2) hamMuuIo, UM, OTYECTBO (IIOCICHES — NpU HATUYUH), CBEICHHUS O MECTE KUTENBCTBA
sagBHTENS — (PU3MUCCKOTO LA THO0 HAMMEHOBAHUE, CBEICHHS O MECTOHAXOXKICHIH SAABUTE/
— [OPWMHYECKOro NHId, a TAKKe HOMep (HOMEpa) KOHTAKTHOro teneona, ampec (ampeca)
SIIEKTPOHHON MOYTHI (IIPH HAIMYAN) U IOYTOBEIH a[peC, [0 KOTOPEIM J0J/DKCH OBITH HAMpaBIICH
OTBET 3asBUTEIIIO;

3) cBenenust 06 OOXKATyeMBIX PEIICHUSX H ASHCTBUAX (Oe3meiicTBrM) AJIMUHUCTDAIMH,
JIOMKHOCTHOTO JIMIA AJIMAHHCTpAIHH, MO0 MyHHIMIIATEHOTO CITYXKAIICro, M®ILI, paboTHuKa
M®LI, opranm3aiuii, nperycMOTPEHHEIX YacThIO 1.1 crarou 16 ®egepanpHoro 3akona Ne 210-
@3, Bix pabOTHUKOB;

4) MOBOJIBI, HA OCHOBAHMM KOTOPBIX 3asBUTEb HE COITIACCH C PCICHMCM U JICACTBUEM
(6espetictBeM) — AJMHHWCTpAlMK,  JOJDKHOCTHOrO — JIHIa AnvuRucTpanmy, 00
MYHHLEIATeHOro ciyxamero, ML, paGoTHuka M®II, opranm3ammii, MPEIYCMOTPCHHBIX
gqactoio 1.1 cratem 16 @efepaisHOro 3akoHa 0T 27 HIONA 2010 roma Ne 210-©3 «O6
OpraHM3aIME [PEJOCTABIEeHNs IOCYAAPCTBECHHBIX ¥ MyHULIHNATLHBIX YCIyr», UX paboTHHKOB.
3asBHTENEM MOTYT OBITh IPECTABICHBI IOKYMEHTE! (IPH HAJIMYUH ), TTOATBEPKIAFOIHE JOBOIBI
3asBUTEIISA, THOO UX KOIIHH.

5.12. Cpoku paccMOTPEHHS JKaNOOLL.

Wasoba, moctynupinas B AjgmuaucTpanuio, MOI, yapeuTento M®ILI, B opranu3amui,
upenycMoTpennsie wacteio 1.1 cratei 16 DespeparbHOr0 3aKoHa Ne 210-03, mmbo B



BBIECTOSIMI opra (Ipd €ro HAINYUW), TOJJICKHT PACCMOTPEHUIO B TCUCHHE NATHAALATH
paGoumx mHeil cO JHS ee PErMCTpalyu, a B Clydac OOKaloBaHWs OTKaza AJIMUHHMCTpAIuH,
ML, oprauu3anuii, TpeIyCMOTPEeHHBIX YacThio 1.1 ctateu 16 ®exepanbroro 3akona Ne 210-
®3, B ipHeMe JOKYMEHTOB Y 3asBUTENIS JTHOO0 B UCIPABICHUH [IONyIICHHBIX ONEIaTOK H OMHO0K
WiM B Clydac 00XKaJOBAaHHs HAPYIICHHs YCTAHOBICHHOIO CpPOKA TAKMX HWCIPABICHHH - B
TeueHue AT pabounX JHEH CO JIHS €€ PEruCTparvi.

5.13. IlepeucHs OCHOBAHMH 175l IPHOCTAHOBJIEHHS PACCMOTPEHHs KaloOBI B Ciydae,
eCIM  BO3MOYKHOCT IIPHOCTAHOBJIEHMsS TIPEAYCMOTPEHA 3aKOHOJATENbCTBOM —Poccuiickon
Qenepanuu.

OcHOBaHUS /I [IPUOCTAHOBICHHS PACCMOTPEHHS XKAIOObI OTCYTCTBYIOT.

5.14. Pe3yisTaT pacCMOTPEHHUS HKaIOOBL.

ITo pe3yIsTaTaM PACCMOTPEHHS KanoObl IPHHUMAETCS OJIHO U3 CIE/YFOIIUX PEITCHIH:

1) xanoGa ymoBIETBOPSETCA, B TOM UHCIE B (JOpME OTMEHBI MPUHATOTO PEIICHWMS,
HCTIPABJIEHHUs NOIYIICHHBIX OIEYaTOK M OIIMOOK B BLIIAHHBIX B PE3YNIHTAaTe IPENOCTABICHUS
MYHUIUIAIBHOW YCIyrH MOKYMEHTaX, BO3BpaTa 3asSBHTENIO JCHCKHBIX CPEJCTB, B3MMAHUC
KOTOPHIX HE IpPEIyCMOTPEHO HOPMATUBHBIME TPAaBOBRIME axtamu Poccumiickoif dexepanuu,
HOPMATHBHBIMH TIPABOBEIMH aKTaMH Bonrorpaickoi 001acTH, MyHULIHIATHHBIMA [PaBOBEIMH
aKTaMHu;

2) B Y/IOBIETBOPEHHH XKANOOBI OTKa3bIBAETCS.

5.15. AJMWHHCTpAIUs OTKAa3biBaeT B YHOBICTBOPEHHM JKalloOBl B COOTBETCTBHH C
OCHOBAHMSMH, TIPEAYCMOTPCHHBIMHE MyHHITHITIAILHBIM TTPABOBLIM aKTOM.

5.16. M®I] oTKa3sIBaeT B YAOBICTBOPEHHH Kalo0bl B COOTBETCTBHH C OCHOBAaHUSMH,
upeaycMotTpenasivMu [opsikom.

5.17. AqMuHuCTpaI|s OCTaBIseT jkano0y Oe3 oTBeTa B COOTBETCTBUM C OCHOBAHHAMHU,
T1pe1yCMOTPEHHBLIMA MYHHIUIAILHBIM IIPABOBLIM aKTOM.

5.18. M®I] ocrasiser xano0y Oe3 orBeTa B COOTBETCTBHH C OCHOBAaHHAMH,
npeaycMoTpeHHbIMH [Topsaakom. 5

5.19. B ciyuyae YCTAHOBIEHMS B XOJ€ WM 1O pe3ylbTaTaM PacCMOTPEHHs HKamoObl
[IPH3HAKOB COCTABA AMWHUCTPATUBHOTO MPABOHAPYIICHUS WIH TPECTYIICHUS JOJUKHOCTHOS
JIHI0, PabOTHHK, HAENEHHbIE TTOMHOMOYHSAMHA TI0 PACCMOTPEHHIO HKaNo0, HE3aMEIUTUTEHLHO
HANPABJSIIOT UMEIOIIMECS MaTePHalbl B OPraHbl IPOKYpaTyphL.

5.20. TTopsiok HHGOPMUPOBAHKS 3asSBUTENS O PE3YIILTATAX PACCMOTPEHHS KATOOEL.

~ He nosjuee 7HS, CIEIYIONEro 3a JHEM TPUHSTHS PEINCHHs, YKa3aHHOro B vactd 5.14
HACTOSINIETO pasjieNia, 3as{BHTEI0 B IHCBMCHHOM (opMe W [0 JKCTAHUIO 3AfBUTENS B
5JIEKTPOHHOM (hopMe HaNpaBIAeTCs MOTHBHPOBAHHBIA OTBET O PpE3yNbTarTax pacCMOTPCHHA
KamoObL.

5.20.1.B ciyuae mnpusHaHHS JKanoObl MOANEKalled yAOBJISTBOPECHMIO B OTBETC
3asBHTEIO jaercs uHpopManys o AeHCTBUAX, OCYIIECTBIICMBIX OPraHOM, IPENOCTABIAIOMNM
MYHHIFTAIEHYIO  YCUyTy, MHOTOQYHKIMOHATHHBIM — MEHTpoM Jmb0  OpraHusaiuei,
npeayeMoTperHoit uacTbio 1.1 crateu 16 @DepepanbROro 3aKoHa oT 27 wions 2010 r. N 210-®3
"O6 OpraHu3alMy TPEHAOCTABICHAS TOCYJAPCTBCHHLIX W MYHHIUNATBHBIX ycrayr', B Iemax
HE3aMC/UTMTEIFHOTO YCTPAHCHNS BLISBICHHBIX HAPYIICHWH [PU OKA3aHMM MyHHIHUMATBLHON
YCIyrH, @ TAakKe IPHHOCSTCS W3BHHCHHUS 32 JIOCTAaBIEHHBIC HEYIOOCTBA M yKa3bIBACTCS
urdopManys 0 JalbHeHINX JeHCTBUSAX, KOTOpHIE HEOOXOIUMO COBEPIIHTE 3asABUTEIIO B MEIIX
[IOJYYCHUS FOCYNAPCTBEHHON MM MYHUIUITATBEHON YCIIYTH.

5.20.2 B cayuae Npu3HaHHUS >KJIOOBL, HE MOJNIEXKAIIEH YHIOBICTBOPEHHIO, B OTBCTC
3aSBHUTEIIO JAIOTCS APTYMEHTHPOBAHHBIC Pa3bACHEHUs O NPHIMHAX IPUHATOrO PEmCHHs, a
TaKkxe HHPOPMAITHS O NOPAIKE 00XKAI0BAHHS MPUHATOTO PEICHHUS.

5.21. B cioyuae ecnu xanoba OblUla HampaBlieHa B JJIEKTPOHHOM BHJC IOCPEICTBOM
CUCTEMBI nocynebHoro 00KanoBaHus C HCTIOJIL30BAHHUEM rH(GOpMaHOHHO-



TEIeKOMMYHUKALMOHHOH cern «MHTEpHET», OTBET 3aABMTEINO HAIPABIAETCS [OCPEICTBOM
CHCTEMBI JIOCYaeOHOro 00KaI0BaHus.

5.22. Tlopsanok oGKarmoBaHus pelIeHns 10 Kanobe.

3asBUTE]M MMEIOT IIPaBO OOKANOBATH PEIIeHUs U JeiicTBus (Oe3neHCTBHE), IPUHATHIC
(ocymmecTBIIsieMbIE) AQMUHUCTpaIHEH, JIOJDKHOCTHBIM JIHIOM AMPHHCTpALWH,
MyHHIHMOANGHEIM — cioyxammmu, MOL], pabotemkom MOI], a TaKke OpraHU3alLUAMA,
npeaycMOTpeHHbIME yacThio 1.1 cratbu 16 ®enepansnoro 3akoma Ne 210-@3, mmm uxX
pabOTHUKAME B CyH, B NOPSAKE ¥ CPOKH, YCTAHOBIEHHBIE 3aKOHOIATENbCTBOM Poccuiickon
Penepanui.

5.23. TIpaBo 3asBuTels Ha MONTy4YeHUE HHPOPMALMH U JIOKYMEHTOB, HeOOXOIUMBIX JUISI
000OCHOBaHMsL M PACCMOTPEHHUS KaI0OEBL

3asBUTENM UMEIOT TpaBo 00paTHThes B AnMuHEACTpanuio, M®IL], a Taioke opranusanuio,
TpeyCMOTpeRHYI0 yacThio 1.1 crateu 16 @exepanbuoro 3akona Ne 210-@3, 3a noydeRHeM
vHPOPMALUT W JOKYMEHTOB, HCOOXOAUMBIX JUisi 0OOCHOBAHMS W PAacCMOTPEHHS XKaloOBI B
IMCBMEHHOMN (JOpMe TO MOYTE, ¢ WCIONB30BaHHEeM HH(OPMAIHOHHO-TEIEKOMMYHHKAIHOHHOH
cern. «MHTEpHETY, OQPHIMANEHOrO caliTa AIMHHUCTpalWH, O(QUIMAITBHOTO CcaliTa M®II,
denepanbuoii  TOCYIAPCTBEHHON uHGOPMAIIMOHHON ~ CUCTEMBI «Emuaenmi  mopran
rOCYJIAPCTBEHHBIX M MYHHIMOAIBHBIX yeuyr ((yunkouif)», I[loprama rocyaapCTBEHHBIX H
MYHHIUIAILHBIX yoiryr (dysximit) Bonrorpaicko# obmactu, a Takke NpH JIMIHOM TIPHEME
3AABUTEIIA.

5.24. Cnocobrl mH(pOpMUpPOBAHUS 3agBUTENEH O MOPSAKe [MOJAaYd H PacCMOTPCHHS
HKamoObI.

WudopMaruio o mopsijiKe MoAavl U pacCMOTPEHHMS Kal00bl 3asBUTEIN MOTYT MOJy4UTh
Ha UE(QOPMAIMOHHLIX CTEHIAX PACHOJOKEHHBIX B MECTaX IIPEeJOCTABJICHHS MYHUIHUIAIBHOH
YCIYTH HENOCPEACTBEHHO B AJIMHUHUCTPAIMH, Ha O(QUIMATBHOM caidTe AJMHHHCIDAIMH, B
M®II, a Takke opraHu3alliy, IPEeayCMOTpeHHOH JacTbio 1.1 crateu 16 @enepansHOro 3aKoHa
Ne 210-®3, B (enepanpHOil rocyIapcTBeHHON HHGOPMATMOHHOK cucTeMe «Eaunbii mopTal
rOCYJIApCTBEHHBIX M MYHWIMNAIBHBIX yCIyr (QyHxuuii)», Ha [loprane rocylapCTBEHHBIX H
MYHHIIMIANBHEIX YeryT (byrkuuit) Bonrorpaackoii obmacty.



